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IIpakTnueckoe 3ansatTe Ne 14 «Co3naHme CTPYKTYPHMPOBAHHOTO JOKYMEHTA —
A0oMmycKa Hapsiia pador»

no Teme Ne 2.2, «TexHOJOTrMH CO3JAHUS CTPYKTYPHMPOBAHHBIX TEKCTOBBIX
JTOKYMEHTOB.

Heab 3aHATHSA . U3YYNUTh CO CTYAEHTAMU TEXHOJOTHH CO3/IAHMS CTPYKTYPUPOBAHHBIX
TEKCTOBBIX JOKYMEHTOB, NPHOOPETEHHE HABBIKOB CO3JAHMS CTPYKTYPUPOBAHHBIX
TEKCTOBBIX JOKYMEHTOB — CO3/IaHHE CTPYKTYPHUPOBAHHOTO MOMYyCKa Hapsiaa paldoT.

Bua 3aHATHSI. KIaCCHO-TPYIIIOBOE, KOMOWMHHPOBaHHOE (IO IPOBEPKE 3HAHUM,
YMEHHUH II0 NPOHAEHHOMY Marepuaily, 10 W3YYEHHMIO M NEPBUYHOMY 3aKpEIUICHUIO

HOBOI'O MaTcpuajia, IPUMCHCHHUIO Ha ITPAKTHUKC IMOJYUYCHHBIX 3HaHHﬁ).

MCTOI[I)I NPOBEACHUSA 3aHATHUA. JOBCICHUC TCOPETHICCKUX CBGHGHHﬁ, BBIITOJIHCHHUC
IMPAaKTUYCCKOI'o 3aaHu:.

Bpems nposeaenusi: 2 1 (90 Mun.)

OcHoBHbBIE BOIIPOCHI:

=

Co3panue CTpyKTypUPOBAHHBIX JOKYMEHTOB.

CTpyKTypUpOBaHHBIN JTOKYMEHT AOIYCK Hapsiaa paldoT.

3. IlpumeHeHne Ha MpaKTUKE U3YUYEHHOTO MaTepuaia (BBIMOJHEHHE MPaKTUYECKOTO
3aJ[aHus — CO3[aHUE CTPYKTYPUPOBAHHOTO JTOKYMEHTa — JIOIyCKa Hapsija pador).

N

Jlureparypa:

1. [2 yueOHuk pasmena «JlomomHuTenbHass yueOHas JMTepaTypa» pabodei
nporpamMmbl M3ydeHus nucuuiuiuael]: [aBpuios, M. B. Hudopmaruka. bazosbrit
ypoBeHb. 10—11 kmacchl : yuyeOHUK ais cpemHero oomiero obpazoBanus / M. B.
I'aBpunos, B. A. KnumoB. — 5-¢ u3n., nepepad. u gon. — Mocksa : M3naTenbcTBo
Opaiit, 2023. — 352 ¢. — (O6meob6pazoBarenpubiii ukia). — ISBN 978-5-534-
16226-4. — Texct : anekTpoHHbIN // OOpa3oBarenbHas miatgopma FOpait [caift]. —
URL.: https://urait.ru/bcode/530644, rnasa 5.

2. I'aBpunos, M. B. Uudopmatuka u uH(pOpMaIIMOHHbIE TEXHOJOTUH | YUEOHUK IS
cpennero npodeccronansHoro oopazosanus / M. B. I'aBpuiios, B. A. KiiumoB. — 5-¢
u3n., mepepad. um jgom. — Mocksa : WznmatensctBo FOpaiit, 2023. — 355c¢. —
(ITpodeccuonanvuoe obOpazoanue). — ISBN 978-5-534-15930-1. — Tekct
anekTpoHHbii  //  OOpaszoBatenbHas — miatdgopma  FOpaitit  [caiiT]. —
URL: https://urait.ru/bcode/510331, rnaBa 5.

IIpuMepHBIN pacyeT BpEeMEHU:

1. BcrynurensHas yactb — 20 MuH.
2. OcHoBHag yacth — 60 MuH.
3. 3axmrouureapHas yactb — 10 MuH.


https://urait.ru/bcode/530644
https://urait.ru/bcode/510331

BCTyHI/ITeJILHaﬂ 4acThb:

3aHATHS HavaTb C OOBABICHHSA TEMBI 3aHATHUA, OCHOBHBIX pacCMaTpUBaCMBbIX
BOIIPOCOB, BpCMCHHU U3YUYCHHUA TCMBI (HOBOFO MaTepHaJIa), 3aKPCIJICHUA Ha IIPAKTHUKC
IMOJTYYCHHBIX 3H3HHI>1, MCPCUYUCIICHUA JIUTCPATYPHI.

OcHoBHasi YacTh (I0BeJIeHHEe TEOPEeTHYECKHX CBeIeHHI):
Teopernyeckue cBeneHHs] (MHOTOCTPAHWYHBIE JTOKYMEHTBI, CTPYKTypa IOKYMEHTa,
TMIEPTEKCTOBBIE TOKYMEHTBI, COBMECTHAsI padoTa HaJ JTOKYMEHTOM, IIa0JOHBI) IO
Teme Ne 2.2. «TexHOmornu co3gaHust CTPYKTYPUPOBAHHBIX TEKCTOBBIX JTOKYMEHTOB)

MMpEACTAaBJICHBI B TCOPCTHYCCKNX CBCACHUAX K ﬂaHHOﬁ TEMC.

Hepan‘/’I BOIIpoOC: Co31aHue CTPYKTYPUPOBAHHBIX JOKYMEHTOB.

Pabora ¢ 00JLIIHM (CTPYKTYPUPOBAHHLIM) TOKYMEHTOM.

[Ipexne yeM co3naBaTh MHOTOCTPAHUYHBINA JOKYMEHT CIEAYET ONPEIEIUTh €ro
CTPYKTYpy (IJ1aH)— pa30MBKY Ha paszzieinsl, rpadsl u naparpadsl. [lpu onpenenenun
CTPYKTYpPBI 3ar0JIOBKAM U I10J3ar0JIOBKaM HAa3HAYAOTCS CTHJIM Pa3HBIX YPOBHEU. JTO
yA00HO BBINOJIHATH B PEXUME MPOCMOTpPaA CTPYKTYphbl. B Xome paboTel cTpyKTypa
JOKYMEHTA (TOPSIIOK TJIaB) MOXKET U3MEHSTHCS.

Cosualme CTPYKTYPHUPOBAHHOI'O TOKYVYMEHTA.

JlanHast mpoLeaypa MOXKET BKIIFOUATh CIEAYIOIINE ITAIbI:

1. TlepeiiTu B pekKUM IPOCMOTPA CTPYKTYPHI TIOKYMEHTA (KHOIIKA CJI€Ba OT HUKHEN
TOPU30HTAIBHOMN JIMHENKYU NPOKPYTKHU MUJIM KOMaH/Ia

BUJ/CTPYKTYPA).

2.Co31aTh CIIMCOK BCEX 3ar0JIOBKOB.

3.IloouepegHo BCeM CTpOKaM 3aroJIOBKOB HAa3HAUYUTh COOTBETCTBYIOIIME YpPOBHU
nepapxuu ¢ nomoiipio kHonok IIOBBICUTH YPOBEHbDb

ulIOHU3UTD YPOBEHD nanenun nncrpymentoB CTPYKTYPA.
4.]J1ns1 BBOJ1a OOBIYHOTO TEKCTA, MEPEUTH HA HOBYIO CTPOKY, HAXKATh

kHonky [IOHU3UTDH 1O OBBIYHOI'O TEKCTA u BBOAUTH TEKCT.
Peopranusanms CTpPYKTYPBbI.

B  pexume CTPYKTYPA MOKHO  U3MEHATH  CTPYKTYPY  JOKYMEHTA:
pacmojoxXeHue pasaenoB, rpad u maparpadoB, mepeMenias OTAEIbHBIE 3JIEMEHTHI
BEPX WU BHHU3.

1.C  npomompo  KHOMOK ¢ mudpamum  OT 1 a0 7  maHenu
nHcTpyMeHTOB CTPYKTYPA oT00pa3ute ypoBE€Hb TE€X 3arojiOBKOB, KOTOpPBIE
BMECTE C COAECPKUMBIM TEKCTOM OYIyT MEPEMELIEHBI B HOBYIO ITO3HULUIO.
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2.Y CTaHOBUTH Kypcop Ha COOTBETCTBYIOIIUHI 3aroJI0BOK u
Ha)KMMAaTh KHOIIKU

HEPE/IBUHYTb BBEPX wiu IIEPEJIBUHYTbH BHU3. MoxHO 151 3TOT0 Ke
YCTaHOBUTH

MBIIIIb HA MEPBBI CUMBOJI 3ar0JI0BKa (3HaK “IUTIOC’ WK “MUHYC’’) U IEPEMECTUTH B
HOBOE II0JIO’KEHUE.

*MOXHO OTMEHUTH NIOKa3 BCEX I10/13ar0JIOBKOB, PACIOJIOKEHHBIX IO UEPAPXUU HUKE
JAHHOT'O 3arojOBKa: YCTAHOBUTH KypCOp Ha CTPOKY C JAHHBIM 3aroJIOBKOM M HaXKaTb
kHonky CBEPHYTb. [Ins BbeInogHEHUs: 0OpaTHOM onepauuy - OTOOpaKEHHUsS! BCEX

MO/13ar0JIOBKOB, PACIIOJIOKEHHBIX Ha 00Jee HU3KHX YPOBHSX, YEM JAHHBIN, HaXaTh
kHonKy PASBBEPHYTb.

*Haxxatue kHonku BCE 3AI'OJIOBKM npuBoauT K 0TOOPaXKEHUIO BCEX 3ar0JI0BKOB
U TEKCTa.

*Haxartue kHonku [IOKA3ATD TOJIBKO IIEPBYIO CTPOKY npuBoaur K
OTOOPaXKEHHUIO TOJIBKO MEPBBIX CTPOK 3ar0JIOBKOB U TEKCTA.

Jnst nymeparuu 3aroioBkoB 3a7ath komanay CIIMCOK u3 menio ®OPMAT,
BBIOPATh MHOTOYPOBHEBBIN CIOCOO HyMepaluu CIIUCKa 3arojoBkoB U Haxath OK.

PaGora ¢ moaavu dbopm.

HOJSA ®OPMBbI ucnions3ytoTcs, Koraa B TEKCT JOKyMEHTa WM I1a0JoHa
HEO0OXOIUMO BKIIIOUUTH NEPEMEHHYIO MH(POpMAINIO (Ha3BaHUE TEMbI pabOTHI, HOMEP
IpynIbl, CPOK CAAYU paboThl U T.11.). JlJi1 BBOJA TaKOTO pojia MHPOPMAIH B MO3ULIUN
BBOJIa nepeMenH020 noJis CIEAYeT HaKaTh COOTBETCTBYIOILYIO KHOIIKY

(TEKCTOBOE ITOJIE, ®JIAXKOK - nose nepexirouaress popmsl wiu [TIOJIE CO
CIIMCKOM)

naneny ®OPMBbI. Tlpu HeoOXoaMMOCTH 3aaBaTh CIHEHHUAIbHBIC aTPUOYTHI IO
(Hanmpumep, TUI MOJISA: OOBIYHBIM TEKCT, YUCIIO, JaTa) CIeAyeT YCTAHOBUTH B 00JacTh
noJis Kypcop MBIIIIH HaXaTh Ha MaHeIu
uHcTpyMeHTOB @OPMBI kHonky IIAPAMETPBI ITOJISA ®OPMbI nunun Haxathb
TIPaByl0 KHONIKY MBIIM U BeIOGpaTh kKomanxy CBOMCTBA. JIns TEKCTOBOTO IO
MO>KHO 33/1aTh BHJ BBOJMMOI MH(OpMALNU, MAaKCUMAIbHYIO JUIMHY, aBTOMaTHUECKU
MOSBISIOMUNACS TeKCT. (s mons rmakok MOXKHO 3a/aTh €ro TOYHBIA pas3Mep, a
TAaK)K€ HAYaJbHOE COCTOSHHE (BKJIKOYEH WIM HE BKIIOYEH). /[ moss co cnuckom
3aJIal0TCS AJIIEMEHTHI, BXOIAIINE B CIIUCOK. JIJis 1F060T0 BCTABJICHHOTO MOJIsl, BELICIUB
€ro, MOXKHO 3a/laTh HYXHBIA pa3mep, WPUQPT; TOra BBOAMMBIE B HETO CHMBOJIBI
OynyT nzo0paxaThcs B yKazaHHOM (hopmare.
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JUis Tydiero BbAEIEHUS MOJEH Ha DKpaHe U NIeYaTh MOKET ObITh Ha)KaTa KHOIIKA



SATEHEHME IIOJEW ®OPMBI.

[locne co3manusg Qopmbl OHa MOXKET OBbITh 3allMIIeHa OT W3MEHEHUH,
MPEIOCTABIISAS BO3MOXKHOCTh BBOJIa MHPOPMAIIMK TOJBKO B mosst popmel. Jlis sToro
Ha)KaTb kHonky 3ALIIUTA ®OPMBbI nanenn ®OPMBbI i 3a7aTh
komanay YCTAHOBUTD SAINUTY u3 mentro CEPBUC u BKJIFOUUTH
napametp PASPEHINTH BBO/I JIAHHBIX B I1OJIA ®OPM.

Jnst cHsATHS 3auThI ¢ JokyMeHTa 3aaaTh komanay CHATD SAHIUTY u3 MeHto

CEPBUC.
PaboTta ¢ madjoHaAMHu.

[I1abi0H MOXXKHO paccMaTpuBaTh KaK CTaHJAPTHBIN OJIaHK, MOATOTOBIICHHBIN
st 3anonHenus.  Ilocme 3amycka Word  OTKpbIBaeTcs IMyCTOM — JIOKYMEHT,
Oasupyromuiicss Ha madone OoviuHbIll, KOTOPBIA MPEACTABISAECT COOOM YUCTHIA JTUCT
Oymaru popmara A4 1 coep>KUT BCE CTaHIAPTHBIE CTUIIN (POPMATUPOBAHUSL.

JUist ynoOcTBa MoJIb30BaTENsl MOKHO CO371aBaTh B BUJE IIA0JOHOB 3arOTOBKU
JOKYMEHTOB, COAEpX allUX €IUHYI0 M1 BceX HHGOPMALMI0 M pa3MENICHHYIO
OJIMHAKOBBIM 00pa3oM (HarpuMmep, OJaHKUA JOBEPEHHOCTEMN, 3aKa30B U T.J.).

Co3aHue HOBOrO IA0JI0HA.

Bamath komanny CO3JATD u3 menio ®AWMJI, B mnoxe Co3maTh BKIIOYUTH
napametp Iladson. Haxxate xHonky OK win xnaBumnry Enter. /lanee BBecTu Bcro
TEKCTOBYI0 HMH(MOpMalMIO, KoTopas OyIeT ocTaBaThbCsi HEU3MEHHOM ISl BCEX
JIOKYMEHTOB, HCHOJB3Yysl i1 OdopMIEHHUs Ia0JIoHa KOMaHIbl (QopMaTUpOBaHUS,
CBS3aHHBIE C JIaHHBIM MmabioHoM. B mabmoHax ymoOHO  HCHONIB30BAThH
nepemennbie IIOJIAA ®OPM. 3agate komanay COXPAHUTD u3 menHro DANI,
BBECTH WMS JIJIsl JAHHOTO IIa0JIOHA, yKa3aTh UM Kartajora, rie OyJeT XpaHUThCS
11abJIoH.

Bropoit Bompoc: CTPYKTYPHUPOBAHHBIN _ IOKYMEHT — JONYCK Hapsjaa pador
(1onyCcK-HApsI).

Hapsin-nonyck mpeacraBisier coOoi 3aaHue Ha 0€30MacHOE MCIOJHEHUE PadOTHI.
CocraBmnsiercs pu OMOIIK OJlaHKa yTBEpKAeHHOW (hopmbl. JIOKyMEHT ompenensieT
npeaMeT paboThl, €€ Hayajlo M 3aBepIeHUE, YCJIOBHE, HEOOXOIWMBIE MEpPHI
0€30macHOCTH, TEpEeUeHb COTPYIHHUKOB, OTBETCTBEHHBIX 3a WCIOJIHEHHE 3aJadM.
Hekoropsie ¢opmbl paboT mpu3HAOTCS omacHbIMU. OHU HYXAAIOTCS B TPUHITHH
CIIeMAIBHBIX Mep 1o obecrieueHnio 6e3onacHocTH. CocTaBlieHHE Hapsiia-IoIycKa —
4acTh ATUX MEP.

Hapsia-nonyck — Hecnermann3upoBaHHbIA JOKYMEHT. DTo Oymara o0IIero xapakrepa.
Ecmu HyXHO yTBEpAuUTh MEpbI MOXKAPHOM, DJIEKTPUUECKOM M MPOYHUX BHUJIOB
0€30MacHOCTH, COCTaBIIIOTCS OTACNbHBIC JOKYMEHTHl. Ham Humm pabortaror
OTHIenbHBIE ToApa3aeneHus. Ecimm paboTy COMpOBOXKIAET TONBKO OJWH (HaKTop
ONACHOCTH, COCTAaBISIETCS HaApSAA-AOMYCK C ONpPEAeNICHHOW KoHKperu3auuen. K
IPUMEPY, 3TO MOXKET OBITh HAPSA-AOMYCK Ha MPOBEACHUE pa0dOT, CBI3aHHBIX C OTHEM.
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He cymectByer 3amanHoii  ¢opmbl JokymeHTa. OHa ONpenenseTcs OTPacibio
paboThl, moapasneneHueM. llpu 3amoJHEHMM MOTYT TMPUMEHSTHCS pa3IUYHbIC
nporpamMmel. bymaru Takke MOTYT 3alOJHATBCS BpY4YHYHO. JIOKyMEHT HHOraa
JOMOJHAETCS CBEAEHUSIMHU, €CJIIM Ha 3TO €CTh COOTBETCTBYIOLIME JIOKAJIbHBIE
uHCTpyKuuu. K npumepy, B HeM MOTYT (GUTYypUpPOBaTh BU3bl TPETHUX JIUILI.

J/lesiTeJIbHOCTH HA OCHOBAHHUH HAPS/IA-JOIYCKA.

B Hapiaac AOOJIZKHBI q)HprI/IPOBaTI) JMa, KOTOPBIC OTBCTCTBCHHLBI 34 0e30macHOCTh
pa60T. B Hem takke YKa3bIBAIOTCA 9TH CBCACHHA!

* Mepbl 6€30macHOCTH, KOTOPHIE TOHKHBI OBITh TPUHSATHI B XOC BBITOTHEHUS
3a1ad4.

* Jlata Hayama paboTHI.

* CocraB Opurasl

* OT™METKa O TOM, YTO paboyune MPOIIIA HHCTPYKTAXK.

* Jlata 3aBepiieHus pador.

B nmanpHedmieM  NE€ATENBHOCTh  JOJDKHA  BBINOJHATBCA B COOTBETCTBUM  C
uHpopManueli, ykazaHHOW B Hapsjge. OOBIYHO JOKyMEHT odopmisercs B 2
sk3eMIuIsipax. KonaudecTBO HapsAI0B Ha OJHOIO OTBETCTBEHHOTO COTPYJIHHUKA
pEryiaMeHTUPYETCs BBIIAIOIIMM HApsAI0M. Beinaercst TOKyMeHT Ha Cpok He Oouiblie 15
nHer. [Ipy HanuuuMm OCHOBaHWN ATOT CPOK MOJKET IPOJJIEBAThCA €lie Ha 15 mHen.
Hapsigpl, AesaTenbHOCTh 1O KOTOPOM 3aBEpIIEHA, XpaHATCA B KOMIIAHUM Ha
npoTskeHuu 30 qHEH.
Hapsij-gonyck Ha BbINOJIHEHNE PA0OT.

[Tepen coTpyaHUKaMU IPEANIPUATHS MOXKET OBITh TTOCTABJICHA 3a7a4a, CONPsHKCHHAS C
BBIMIOJTHEHHEM OMacHBIX paboT. B sToMm cimyuyae odopmiisercs Hapsia-IOMyCcK. DTOT
JOKYMEHT COIIPOBO’KIaeT pPabOThI, CBI3aHHBIC ¢ 00CCTICUCHUEM JIOTIOJIHUTEIBLHBIX MEp
6e3omnacnoctu. K nmpumepy:

* PaGoTa ¢ XuMHUYEeCKUMU, OMOJIOTUYECKUMH U JPYTUMHU OTIACHBIMU JJIEMEHTAMHU.
* PaGoThI Ha BBICOTE, CTPOUTEILHO-MOHTAXKHBIC, BOI0JIAa3HBIC PA0OTHI.
* Mcniosib30BaHMe pa3InyHbIX YCTAHOBOK: XOJIOIMJIBHBIE, TA30BBIE U APYTHE.

ConeprxaHue JOKyMEHTA 3aBUCUT CHEIU(UKON 3a1aun. A MOTOMY €CThb MHOTO (hopMm
Hapsaa. [IpuBeaeHbl OoHM B MexXOTpacieBbiX npasuiiax. K npumepy:

* Hapsin Ha BeicoTHbIE paOoThl ([Ipuka3 Muntpyna No722h).
* Hapsin Ha paboty ¢ anektpoyctanoBkamu (IIpuka3 Ne328h).
* Hapsin Ha pa6otsl ¢ oraem (IlocranoBnenue IlpaButensctBa Ne390).

Hecmotps Ha pasznuunabie GOpMBI, BCe OHM OYEHBb MOXOXHU MexAy coboi. To ecTs,
UMEIoTCsl o0lue TmpaBuia 1o cocraBieHuto. JlokymeHT odopmiisiercss B 2-X
sk3eMIuIsipax. OauH OcTaeTcss B KOMIAHHWM, JIPYrodl mnepenaercs HCHOJHUTENSIM.
Cocrapnsiercs Oymara JUIIOM C COOTBETCTBYIOIIMMU MOJTHOMOYHUSMH.
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B Hapsame-pmomycke — 00s3aTeNbHO MPUBOIUTCS dTa MHGOPMAIIHS:

* Mecto pabor.

* Mcionp3yeMble MaTepraibl © MHCTPYMEHTBHI.

* Hanmuune omacHbIX (hakTopoB.

* [lToumeHHBIN TIEPEUYCHD COTPYIHUKOB, KOTOPHIC OYIyT 3aHATHI HA paboTax.
* OTMETKA O MPOBEJICHUN MHCTPYKTAXKA.

* [TomeTka O MPUHATHIX MEPOTIPUATHSIX TTO OE€30MMACHOCTH.

* CpoKH BBITIOJTHEHUS 3a/1a4H.

CBeneHus 0 BbIJJaHHBIX Hapsigax TpeOyeTcst ((PUKCUPOBATH B CIICIIMAIIBHOM KYypHAJIE.

Hapsig-1onyck Ha pa00Thl HA BBICOTE.

BricoTHBIE paOOThl OTJIMYAIOTCS MOBBIIMIEHHON CTENEHbIO onmacHocTH. IloaToMy oHuM
COIIPOBOXAAIOTCS oopMiieHMEM Hapsiaa. IlepBslil mar mo co3laHuI0 JOKYMEHTa —
YTBEPKJIEHHE Pad0T, KOTOpbIE OYAYT MPU3HABATHCS BHICOTHBIMHU.

HapHII-I[OHYCK 00s13aTeNILHO 3arOIHAECTCS IIpyu HaAJIX4YHUHU MOBBIIICHHOW OMNACHOCTH.
Crmcok mecT pa6OTBI C TOBBIIICHHON OIIACHOCTHIO TaKXKE JOJDKCH OBITH YTBCPKICH
PYKOBOJAUTCIICM. Hap;m IpcaoCTaBJICTCA TOJIBKO TOr'Ad, KOraa OTBETCTBCHHBIN 3a
HCIIOJIHCHHUC 3aJa4d OCMAaTPpHUBACT pa6oqee MCCTO U BBIABJIICT IIOTCHIUAJIBHBIC PUCKH.

JIOKyMEHT BBIIAETCA YIOJIHOMOYEHHBIM COTpyAHMKOM. Kak mnpaswio, 370
PYKOBOJMUTENb WM  CIOCHHAIUCT  COOTBETCTByommiero  mpoduis.  Taxxke
PYKOBOAUTEIIEM HAa3HAYAETCSI OTBETCTBEHHOE JIULIO.

Hapsin ocTtaeTcss y OTBETCTBEHHOIO JiMLa BIUIOTH 0 3aBepiueHus pador. [lo ux
OKOHYAHMIO COTPYIHUK 00s3aH MPOBECTU ITU ACUCTBUS:

* OcMoTp pabodero Mecra.
* JleMOHTaX BPEMEHHBIX OTPAKICHUM.
* [IpoBepka Toro, 4To pabOThI BBHIITOJIHEHBI B TOJIHOM 00bEME.

Ucnonnenne 3amaun (GUKCUpyETCs TOANMUCHIO B Hapsnue-momycke. [locie sroro
JIOKYMEHT HalpaBJIsSIETCSI PYKOBOJAMUTENIO, KOTOPBIA TaKKE JOJDKEH IOCTaBUTh

IIOAIINCBH.

Hapsia-1onyckK Ha pa0doTy € 3J1eKTPOYCTAHOBKAMM.

PabGota ¢ 535eKTpoyCTaHOBKAMH — 3TO TaKXKe JAEATEIbHOCTh C IOBBIIICHHON
OMacHOCTHhIO.  JIOKYyMEHT  BBIJACTCSI  COTPYIHHKOM C  COOTBETCTBYIOIIUMU
MOJIHOMOYUSIMU. DTOT k€ COTPYJHUK OTBEUaeT 3a oOecrevyeHre Mep 0e30MacHOCTH.
CocTaBneHHOMY JOKYMEHTY NPHCBaMBaeTCs MOPSIKOBBIA HOMep. Ero Heobxommmo
3apeTUCTPUPOBATDH B KypHAJe.

PaGora c »saekrpoycraHOBKaMu TpeOyeT OT COTPYAHUKOB COOTBETCTBYIOIIECH
kBamuukanmuun. Ha paOOTHUKOB, HMMEIONIMX JOCTYNm K DJEKTPOYCTaHOBKaM,
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odopmisercs Hapsia. B HeM (uKcHUpyeTcs, K KaKUM HMEHHO paboTam
JOIYyCKAIOTCS COTPYTHUKH.

Ecnu pykoBoauTenb HE BBIIACT HApSAA-AONYCK, 3TO OyAEeT CUMUTAaThCS TPyObIM
HapylIeHUEM HOPM 0e30MacHOCTH. JJIOKYMEHT MOKET COCTaBISIThCS WK B CBOOOTHOM

dbopme, UM TI0 YTBEPKICHHOMY I1a0JI0OHY.

3anmoJJHeHHe HAPAAA-TONYCKA HA NPOBEJIeHUE 3eMJISAHLIX PA0OT.

YuubunupoBanHoil ¢GopMbl HapsAa-IOMycka Ha 3emiiaHble paboTel Her. Kak
MpaBWjIO, B J3THX Clydasx OepyT OJaHK HapsAOB-AOIYCKOB Ha IPOBEIACHUE
PEMOHTHBIX pabOT WM PAOOT MOBBIIIEHHOW OMAaCHOCTH. MBI B3sUIM B KadecTBE
oOpas1ia nepBbIi.

3anonHATh OJIaHK HYXHO 0€3 IOMapoK, pY4YKOW, pa30OpPUYUBBIM IOYEPKOM,
MeYaTHbIMA OyKBAMH.

Heo6xoaumo 3amonHuTh B opme:

* CTpyKTypHOE TOJpa3JieJeHue, KOTopoe OylneT BBINOJIHATH padoThl (Opuraza,
1IeX, yCTaHOBKA).

* Mecto npoBeaeHust padboT. 37ech HEOOXO0IUMO yKa3aTh TOUHBIN ajpec.

* Coneprxkanue paboThl. 31€Ch HY’KHO yKa3aTh BUJ PaOOTHI.

* 3arIaHUPOBAHHOE BPEMsI IPOBEIEHUS PAOOTHI.

* HenmocpencTBeHHbI pyKOBOAUTENh padOT opraHu3aluu-noapsaunka. HyxHo
ykazaTtb @O u 10IKHOCTB.

* PaGoTHUK, KOTOpBIN OyJeT OTBEYaTh 3a MOJATOTOBKY U IMepeaady OObeKTa Jis
pabotel. Taxxe BHOCIT DO 1 10IKHOCTS.

* JlelicTBUs,, KOTOpPbIE HYKHO BBIMIOJHUTH MPU TOJATOTOBKE K pabdoTam Jyis
oOecrieueHus 0€30MACHOCTH PaOOTHUKOB U OKpyXkaromux. Hampumep, oropoauTts
TEPPUTOPHIO, YKPEITUTH CITYCK, BEIOPATh Ty WIIM UHYIO MOAXOASIIYIO TEXHUKY.

* [lonnuck coTpyaHMKa, OTBETCTBEHHOTO 3a MOATOTOBKY MecTa K padoTe, B TOM,
YTO MOATOTOBKA MECTA K BBIOJIHEHUIO Pa0OT OKOHYEHA.

*[lonnuchk HEMOCPEACTBEHHOTO PYKOBOAMTENS pabOT, YTO OH O3HAKOMIIEH C
00BEMOM U YCIOBUSIMU PaOOTHI.

* HeoOxonuMo omnucatb MEpONpUATHS, KOTOpPbIE MNPOBOASATCS HJisi CO3AaHUS
0€301acHOr0 MPOCTPAHCTBA JIsl MPOBEACHUS paboT. DTOT MYHKT MPEJCTABICH B BUC
Tabmuipel. HyxHO yKa3aTh CHHCOK MepONpusTUH 0€3 COKpalleHHsl CJIOB,
OTBETCTBEHHOTO 32 HX BBINOJHEHHE. ODTOT COTPYAHHUK JAODKEH OyIeT mocie
OKOHYaHUS MOATOTOBKH MOCTaBUTh OTMETKY O €€ BBINOJIHEHUHU U MOIHCH.

* PykoBoautens pabOT CTaBUT OTMETKY O TOM, YTO OH IMPOBEJN HHCTPYKTaX C
UCIIOJTHUTEIIIMUA pa0d0T U Mepax MoKapHOW O€30MacHOCTH.

* PykoBoautens paboOT CTaBUT OTMETKY O TOM, YTO OH MPOBEN MHCTPYKTAXK C
UCIIOJIHUTENSIMU paboT U Mepax 0€30MaCHOCTH MPHU OCYIIECTBICHUU padoT.

*B sTOoM mnyHKTE HaNO 3amOMHUTH Tabnuily ¢ TakuMu cBeaeHusimu: GUO
UCIIOJIHUTENEN 3eMJIIHBIX paboT; MX YpPOBEHb KBAIM(PUKALMMU, UX TOAMNUCH U B
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MOATBEP)KIEHNUE TOr0, YTO HWHCTPYKTaX ObUT  mpochyman  (Takke  HYXKHO
nmocTaBuTh Aaty); PO u moanuch pabOTHUKA, KOTOPBIM MPOBET HHCTPYKTAK.

*3/1eCh CTaBUT CBOIO MOJNKCH PYKOBOJUTEIb MOAPA3CICHUSI TOTO 00BEKTA, T/Ie
OyayT MPOBOAUTHCS pabOTHI. Takke OTMEUaroT JaTy.

* JIOKyMEHTBI, KOTOpPBIE TPUJIATAIOTCA K HAPSALY-IOIYCKY.

* Pe3ynbTaThl aHaIM3a BO3AYIIHOW CPEeibl B HaYasle U MPHU BHIMOJHEHUU PaldoT.

* OTMETKU O €KETHEBHOM JIONMyCcKe K paboTe, eciau paboThl IUIAHUPYIOTCA Ha
HECKOJILKO JTHEH.

*OTMeTKd O BBIMOJHEHUU PaboT. CTaBAT CBOM MOJIUCH HEMOCPEICTBEHHbBIN
PYKOBOAMTENb pPabOT, OTBETCTBEHHBIM 3a MOJATOTOBKY M cladyy OOBEKTa st
BBITIOJIHEHHSI PabOT, PYKOBOJIWUTETh CTPYKTYPHOTO TMIOApA3ACICHUs] OOBEeKTa, Ha
KOTOPOM IPOBOJIUIINCH pa0OThI. YKa3bIBAIOT TaKkKe AaTy U BpeMsl OKOHYAHUS padoT.
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Tperuii Bompoc: IIpumMeHeHHMe Ha MNPAKTHKE HW3YVYEHHOIO MarTepuaJja
(BBINOJHECHHUE NPAKTHYECKOI0 3aJAHUSL _— CO3[1aHHMEe CTPYKTYPHPOBAHHOIO
JOKYMEHTA — JIONYCKA HAPsiIa padoT).

Hean padotbi: hopMHpPOBaHUE HABBIKOB CO3JaHUSI CTPYKTYPUPOBAHHBIX TEKCTOBBIX
JOKYMEHTOB — CO3/IaHH€ CTPYKTYPUPOBAHHOTO JOKYMEHTa — Hapsja-Iolmycka Ha
IPOBEJICHUE 3EMIISTHBIX PaloT.

3ananue:

—  CcOo31aTh CTPYKTYPHUPOBAHHBIH JOKYMEHT B TEKCTOBOM JIOKYMCHTE
(copMUpOBaHHOM B MPHIIOKCHHH IS PAOOTHI ¢ TEKCTOBBIMHU JIOKYMCHTAMHM ITaKeTa
O(HCHBIX TIPOrpaMM) — HapsA-IOMYCK Ha MPOBEICHUE 3eMIITHBIX paboT (pa3MemcH
Ha ¢.9-10 JaHHOTO IJIaH-KOHCIICKTA);

— MOJTOTOBHUTH OTUYET O BHITIOJTHCHHUH MTPAKTUICCKON PabOTHI.

3agaHue HA CaMoOIIoAroTOBKY (l[OMalHHee 3auaH1/1e):

1. [HeranpHO mpopaboTaTh, 3aKOHCIIEKTUPOBATh MAaTepUall 3aHSITHS, pa3MEIICHHBIN
B JaHHOM IUUIaH-KOHCIEKTE, B Yy4uyeOHUKE, YyKa3aHHOM Ha C.2 TEKYyIIero
JOKYMEHTA.

2. TloarotoButh OTYET O BBHIMIOJHEHUHM MPAKTUYECKON pabOThI, MOJTOTOBUTHCS K
3aIuTe JAaHHOU paboTHhI.

3. TloaAroToBUTHCS K OMPOCY MO MPOUIEHHOMY MaTepuay.



