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IIpakTnueckoe 3anstue Ne 11 «Co3manme m ¢QopMaTHpoBaHHe JTOKYMEHTA
(ITpaBuiia BBOAA M peaakTupoBaHus Tekcra. IlpaBmwia dopmaTupoBanus
TEeKCTAa).»

no Teme Ne 2.1. «O0paboTka nHpopMaLK B TEKCTOBBIX MPOLECCOPAX).

Henap 3aHATHA: H3YyYUTh CO CTYJEHTAMU OCHOBHBIE CBEJIEHHUS O MPOTPAMMHOM
oOecrnieueHnn sl 0OpabOTKH TEKCTOBOW MH(OpPMAIMH, TEKCTOBBIX JTOKYMEHTAX, UX
CO3/aHud, (POpMATHPOBAHHUH, MPAKTHUECKOE MPUMEHEHHE IOJYyYEHHBIX 3HAHMMA —
co3maHue W (opMaTUpOBaHUE JOKyMEeHTa (IpaBHJia BBOJAA, pPEIAKTUPOBAHMUS,
(dbopMaTHPOBAHUS TEKCTA).

Bua 3aHATHSI. KJIACCHO-TPYIIOBOE, KOMOWHHUpPOBaHHOE (IO MPOBEPKE 3HAHUM,
YMEHHIM IO IPOMAECHHOMY MaTepuaily, N0 M3YYECHHIO U NEPBUYHOMY 3aKPEIJICHUIO
HOBOTO MaTepuasa, MPUMEHEHHIO Ha TIPAKTUKE TTOJTyICHHBIX 3HAHUN).

MCTOIH)I NPOBEACHUSA 3aHATHS. TOBCACHHUC TCOPECTHYCCKUX CBCHCHHﬁ, BBIITOJIHCHUC
IMPAaKTUYCCKOIro 3aaHusl.

Bpems nposenenusi: 2 1 (90 mun.)
OcHOBHBIE BOIPOCHI:

1. Bunbl mporpammHOro obecrieueHus st 0OpaOOTKM TEKCTOBOW HMH(OPMAIIUH.
Bunel TEKCTOBBIX MPOIECCOPOB M HUX BO3MOXKHOCTH. O030p COBPEMEHHBIX
TEKCTOBBIX MPOIIECCOPOB.

TexcToBbIE TOKYMEHTHI.

Texkcrosrii iporieccop MS Word.

CoxpaHeHue U npoBepka HHpOpMaIuu.

Coznanue TEKCTOBBIX JIOKYMEHTOB Ha KOMIIbIOTEpE (omepamuu BBOJA,
peaakTupoBaHusi, GOPMATUPOBAHUA).

[IpumeHeHne Ha MpPaKTUKE M3yUYEHHOTO MaTepuana (BBIIOJHEHHE MPaKTUIECKOTO
3ajaHusl — co3gaHue u (popmarupoBanue aokymeHta (IlpaBuna BBoga u
penaktupoBaHus Tekcta. [IpaBuia popmMaTupoBaHus TEKCTA)).
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Jlureparypa:

1. [2 yueOHuk pasgena «JlomoaHuTenpHas y4yeOHas JjuTepaTypa» padodei
nporpaMMmbl u3ydeHusi aucuuruinsbl]: [MaBpuno, M. B. Huadopmartuka. bazoblii
ypoBenb. 10—11 kiaccel : y4eOHHK i cpefaHero oOmiero oodpaszosanus / M. B.
I"aBpuiios, B. A. KnnmoB. — 5-e u3n., nepepad. u gon. — Mocksa : U3narenscTBo
FOpaiit, 2023. — 352 ¢. — (OO6mmeooOpa3zoBatenbubiii 1uKka). — ISBN 978-5-534-
16226-4. — Tekcr : anextponnsiii // O0pa3oBaTenbHas miargopma FOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/530644, rnasa 5.

IIpuMepHBIN pacyeT BpEeMEHU:


https://urait.ru/bcode/530644

1. BcrynutenbHas yactb — 20 MUH.
2. OcHoBHas yacTh — 60 MuH.
3. 3axmrouureibHas 4acth — 10 MuH.

BerynuresbHas 4acTh:
3aHATUS HayaTh C OODBSIBICHUS TEMbI 3aHSATHS, OCHOBHBIX pPaccMaTPHUBAEMBIX
BOIIPOCOB, BPEMEHH M3YyYEHHsI TE€MbI (HOBOTO MaTepuasa), 3aKperieHUs] Ha MPaKTUKE
MOJIYYEHHBIX 3HAHUH, MEPEUHUCICHUS JIUTEPATYPHI.
OcHoBHasi YacTh (0BeJIeHHEe TEOPEeTHYECKHX CBeIeHHI):
IlepBblii Bompoc: Buiabl NpOorpaMMHOro odecnedyeHusi Juisi  00padoTKH

TeKCTOBOM MH(popManyu. Buabl TEeKCTOBBLIX NMPOIECCOPOB M HMX BO3MOYKHOCTH.
0O030p coBpeMEHHBIX TEKCTOBBIX MPOLIECCOPOB.

Buabl nporpaMMHOIro ooecrnedeHus JJist 00pad0TKH TeKCTOBOW MHdopManmnu.

OueHp yacTo B pa60Te 34 KOMIIBIOTCPOM IIOJIB30BATCIIN CTAJIKHMBAIOTCA C TCKCTAMMU.
I[JI?I pa6OTI>I C TCKCTOBBIMH OaHHBIMU CYIICCTBYCT HCCKOJIBKO BHIOB IIPOIrPaAMMHOIO
oOecnieueHus. ITO TEKCTOBEIC IIpOoLCCCOPBI U TCKCTOBLIC PCAAKTOPLI.

TekcTOBBIC PEIAKTOPLI.

TekcToBbI penakTop HCHONb3yeTcs sl Habopa, pPEeAaKTUPOBAHUS M XPAHECHHS
TEKCTOBBIX JIaHHBIX. OJTO TMporpaMma WIH NPUIOKEHUE, KOTOpas MOXKET ObITh
CaMOCTOSTENIbHBIM, a TAKXKE SIBJISATHCSA YaCThIO KAKOTO-TO MPOrPaMMHOT0 KOMILIEKCA.
OCHOBHLIMU (DYHKYUAMU MEKCMOB020 PeOaKmopa A8a0mcs 6600 U peOaKmupo8anue
MEeKCMOBbIX OAHHLIX, OH He 0dem 803MOMCHOCMU NPUOamv MeKCHy ONnpeoeseHHbll
8UOD, MO ecmb OMPOPMAMUPO8AMb €20.

MMeHHO MO3TOMY TEKCTOBBIE PEIAKTOPHI UMEIOT NPUMEHEHUE B TOM Cllydae, KOrnaa
dbopmatupoBaHue M BUJ TEKCTa HE MMEIOT 3HaudeHus. Hanpumep, s cosnanus
JIEKTPOHHOI'O cOO00IIEeHUsA. TeM He MeHee, TEKCTOBBIA PENAaKTOP JAeT BO3MOKHOCTH
KOIUPOBAaTh TEKCT, BBIACNATH, MEpPEMeENIaTb, COPTUPOBATh, UCKaTh MHPOPMALIUIO B
TEKCTe, a TakXKe MPOCMATPUBaTh KOJbl CHMBOJIOB W TMedararb Ha OyMaKHbIE
Hocutenu. Ilpu HeoOxoaumocTu OTPOpPMATUPOBATH TEKCT, €ro BCErJa MOXKHO
CKOIIMPOBATh U IEPEMECTUTH B COOTBETCTBYIOILILYIO IPOTrPaMMYy.

Hapsny ¢ mpocTeiMM pegakTopaMy TEKCTa €CTh TAKKE HUHTEPAKTUBHBIE, KOTOPHIE
UMCIOT JOTIOJIHUTENIbHBIE (PYHKIMHM, 4YTO TpeAHA3HA4YeHbl aBTOMATHU3UPOBATh
ornepauud paboThl C TEKCTOBBIMM JaHHBIMH. K mnpumepy, Takas (QyHKIUA, Kak
IIPOBEPKA MPABOIHUCAHHUS.



Penaxroptr 6ureatoT:
| T

TTpocTeiiwme MouHbre
TeKCToOBbIE TEKCTOBLIE
> npoueccopsl
PEAAKTOPEL  TTpomexyTouHbIlA M‘p =~ V\'/) 7
Word Pad: | knacc TekctoBbrx | osort WOrd:
Note Pad ; peAaKkTopos StarOffice
; Writer;
Atlantis; Microsoft _
. Works: Microsoft Excel
Edit Pad; .
' n
Aditor Pro; ERRERNEN
BnokHorT.
@ MyShared

Buowvt mexcmosulx pedakmopoe

Ha CGFOI[HSHHHI/Iﬁ ACHb TCKCTOBBIC PCAAKTOPBLI BCTPCUAIOTCA HCCKOJIBKUX BHIOB,
TaKHEC KakK:

o KOHTEKCTHBIM PEAAKTOp - MO3BOJISET BBINOJHUTH OINEpPAlUMU C TEKCTOBBIMU
JAHHBIMH B UX TEKYIEH NO3uLIKK. ITO, K npumepy, peaakrop ECCE;

e TIIOCTPOYHBIM  TEKCTOBBIM  pENAKTOp -  pacleHUBaeT  TEKCT,  Kak
nocyienoBareiabHbie cTpokn ¢ Homepamu. K mnpumepy, Edlin - penmakrtop
cucremsl MS-DOS;

o DOKpPAaHHBIM PENAKTOp - JAET BO3MOXHOCTH IEPEMEILIEHUsI Kypcopa IO TEKCTY
IIPU TOMOIIM MBIIIKH, KJIABUATYPhI JTMOO MPOYUX CIEUUATbHBIX YCTpoHcTB. K
puMepy, CTAaHJAPTHBINA PEAaKTop mporpaMMHoro makera Microsoft Windows -
biokHoT.

Nmenno IMO9TOMY TCKCTOBBLIC PCAAKTOPBI UMCIOT IIPUMCHCHHUC B TOM CJIydac, Korja
(I)OpMaTI/IpOBaHI/Ie n BHA TCKCTa HC HMCIOT 3HA4YCHMUA. Haan/IMep, JJI CO3aaHUA
QJICKTPOHHOTO COO6H_I€HI/IH. TeMm HeE MCHEC, TEKCTOBBIN PCAAKTOP AAC€T BO3MOXKHOCTHU
KOIINPOBATb TCKCT, BBIACIATHL, INECPEMCIIATb, COPTUPOBATb, HCKATbh I/IH(bOpMaIII/IIO B
TCKCTC, a TAKKC IIPOCMATPUBATL KOAbI CHUMBOJIOB M IICHATATh Ha 6YMa)KHI)Ie
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HOCHTEIIN. [Ipu HEO0OXOUMOCTH OTQOpMATHPOBATh TEKCT, €ro BCErjaa
MO’KHO CKOIIMPOBATh U IEPEMECTUTH B COOTBETCTBYIOLLYIO IPOTpamMMy.

Hapsiny ¢ mpocThiMu pe1akTopaMu TEKCTa €CTh TaK)Ke UHTEPAKTUBHBIE, KOTOPbHIE
UMEIOT JIOTIOJTHUTENbHBIE (DYHKIIMH, YTO NMPEIHA3HAYEHBI ABTOMATU3UPOBATh
orepanuu paboThl ¢ TEKCTOBbIMU JaHHBIMU. K nipumMepy, Takas QyHKIIMS, KakK
IIPOBEPKA MPABOIHUCAHHUS.

Pacnpocmpanennvie mexcmogule pedakmopul

« Notepad - mpocreiimmuii TEKCTOBBINA PEAAKTOP IS HCIOIB30BAHUS OOBIYHBIMU
MOJI30BATESIMU U IPOTPAMMUCTAMMU.

o DIOKHOT - IPOCTENIINM TEKCTOBBIA PENAKTOP, KOTOPBIA COAEPKUTCS B IMAKETE
nporpamm Microsoft Windows.

o TEA - 53710 cBOOOAHBIN KpocCIIaTPOPMEHHBIN TEKCTOBBIN PEIAKTOP, UMEIOIINN
MHOXECTBO (PYHKIMOHaJIa MO O00pabOTKE TEKCTOBBIX JaHHBIX, ITPOBEPKHU
MpaBOINKUCAHUsI W TOJCBETKM cuHTakcuca. Ecth pazmerka B Lout, Docbook,
LaTeX, HTML.

« Kate - »3roT pemakTOop, HMEIOIMNA BO3MOXXHOCTH THMOKOW HAcTpOMKU
uHtepdelica. OH sBIASETCS OJHUM U3 OYEHb MOIIHBIX pPaCIIUPSEMBIX
CBOOO/JHBIX TEKCTOBBIX PEJAKTOPOB, HMEIOMUX (QYHKIUIO IOACBETKU
CHUHTaKcHca JIsl OOJIbIIMHCTBA SI3bIKOB IPOrPAMMUPOBAHMSL.

« Vim - wuMeeT MmMpPOKOE MNPUMEHEHUE CpEeOd  aJMHUHUCTPATOPOB U
MPOTrPaMMHUCTOB. DTO OYEHb MOIIHBIM CBOOOAHBIA MOJAIBHBIN PENAKTOD,
UMEIOIMA QYHKIMM 151 aBTOMAaTH3aluu. MoeT padoTaTh B JBYX peXHUMax -
TEKCTOBOM U KOMaHTHOM.

o KeyPad+ - npegna3nayeH s UCHOJIB30BaHUSI OOBIYHBIMH TTOJIB30BATEIISIMU, A
TaKXke MPOrpaMMHUCTAMHU. IJTO TPOCTOM PENAKTOp, KOTOPBINH pazpadoTaiu
pyCCKUE IPOrpaMMHUCTBHI.

o« Emacs - sror cBOOOIHBIN penakTop MOMKET OBbITh HMCIOJB30BaH C ILENbIO
nporpaMmupoBanus. OH CUMTAETCSs OAHUM K3 MOIIHEMIINX MHOI'OLIEJIEBBIX
pPENaKTOPOB, HMEIOIIUX 3HAUYUTEIbHBbIE BO3MOXKHOCTH M O0JIaJarouIux
(GYHKUHUSIMH MHOTOPEXKUMHOCTH paOOTBHI.

Buabl TeKCTOBBIX MPOLECCOPOB M UX BO3MOKHOCTH. O030p cOBpPeMEeHHBIX
TEKCTOBLIX ITPOIIECCOPOB.

Umo maxoe meKkcmoewlii npoyeccop

TekcToBBEIMU TIpOIIECCOPAaMHU €CTh CIICIMANIbHBIC TPOTPAMMBI, pa3paOOTaHHBIC IS
HaOopa, PETAKTUPOBAHMS, XPAaHCHHUS TEKCTOBBIX JAHHBIX C BO3MOMKHOCTBIO HX
dopMaTUpoOBaHUST W  KOMIIOHOBKH, Takxke wumeerT ¢yHkmuio WYSIWYG
(mpeanpocMOTp BHEIIHETO 00pasa JOKYMEHTA JI0 IeYaTH).

B omauuue om pedaxmopa mexcmogulx 0aHHbIX, NPOYECCOP NPUMEHUM M020d, Ko20d
8AJICEH GHEWHUNl U0 MeKCmd, Mo eCcmb Hamuuue @QYHKYuu @opmamuposanus.
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Hanpumep, xax 6 opuyuanibHulX RUCbMAX, NPUKA3AX, PACHOPSNCEHUAX U  NPOYUX
OOKYMEeHmMAax.

C nomolIbl0 CYHIECTBYIOIIMX HAa CETOJHAIIHUN JEHBL MPOIECCOPOB JISI TEKCTOBBIX
JAHHBIX MOXHO OThOpMATHPOBaTh ab3albl, MPUDTH, NPOBEPUTH CHUHTAKCUC U
opdorpaduro, co3gaTh U BCTaBUTh TAOJIMILY, PUCYHOK U JApyroil 00bekT. HexoTopswie
U3 HUX Jlaxe cojaepxaT (PyHKIMH, KOTOPbIEe MUCIOJIBb3YIOT HACTOJIbHBIE M3/1aTeNbCKUE
CUCTEMBI.

TekcToBBIE TOKYMEHTBI, CO3JAHHBIE MPU IMOMOIIN TEKCTOBBIX IPOLECCOPOB, TOMUMO
KOJIOB CaMOT0 TEKCTa CO/IePKAT TakyKe HEBUAMMBIE KOJIbI €T0 (POpMATUPOBAHMS.

WNHorga BO3MOXKHO BO3HMKHOBEHHE Ka3zycoB C (hopMaTaMu IpHU NEPEHOCE TEKCTa U3
OJTHOTO TEKCTOBOTO MpOIleccopa B APYroi. ITO MPOUCXOANUT M3-3a TOTO, YTO Pa3HbIC
TEKCTOBBIC MPOIIECCOPHI UCTIOIB3YIOT Pa3HbIe KOJBI (hOpMATUPOBAHUS, MTOITOMY MPHU
MEPeHOCe TEKCTa W3 OJHON CHCTEMbl B JIPYrylo, OOBIYHO €ro HY)XHO 3aHOBO
(opMaTHPOBATH C HYJIS.

Pacnpocmpanénnvie mexcmogule npoyeccopul.

o OpHuM U3 NONMYJISAPHENIINX U MOIIHEUIIINX TEKCTOBBIX IPOLIECCOPOB SBIISIETCS
Microsoft Word. On mnpegnHasHayeH [Jid CO3[aHUs, pPEAAKTUPOBAHMUS,
dbopmaTupoBaHus U XpaHeHUs] TeKCToBOM mHdopmanuu. [lo3BossieT co3naBath
JOKYMEHTBI JIIO0OM CIOXKHOCTM W Ha J000OW 3ampoc. DTOT TEKCTOBBIN
IPOIIECCOP BXOJUT B cocTaB cucTeMHOro makera Microsoft Office, koTopsiii
CyllIeCTBYET Ha pbhiHKE ¢ 1983 roma. Dta mporpaMma COAEPKUT MAKPOSI3bIK
VBA (Visual Basic), 9To maeT JOMOJHHUTEIBHO CIEHHAIBHBIE BO3MOXXHOCTH
IUIs1 CO3JJaHUSI MAaKpOBUPYCOB.

o Eme oamH TEKCTOBBIM NPOLECCOP, BXOIAINIMKA B OIECPAUOHHYIO CUCTEMY
Microsoft Windows, sBisietcs mporieccop WordPad. On He Takoi MOITHBIHN,
Kak npoueccop Microsoft Word, HO sBisieTcs HAMHOTO MOIIIHEE YEM PEAKTOP
brnoknot. Ilpm mnomomm 3TOro mnpoueccopa MOXKHO OTHOpPMATHPOBATH U
Hareyatath TEKCT, HO OH HE TMO3BOJSIET BCTaBUTh B HEro Ta0JuILy,
rpaduyecKuil Ui Ipyroi oOBEKT, a TAKKE HE UMEET BO3MOXKHOCTH MTPOBEPUTH
opdorpaduto u nmpaBonucaHue.

« B makere mporpamm OpenOffice.org. Writer comepXuTcsi  IpoIeccop
OpenOffice.org. Writer. OH mpakTudecku Takou xe, kak Microsoft Word, HO
HEMHOTO OTJINYAETCSI CBOUM (DYHKIIHOHAJIOM.

o B cucreme xkommnbrorepHoi BepcTkn TeX caMbIM NOMYJISIPHBIM MAaKpOIaKETOM
aBisieTcs TeKcToBbll mponeccop LaTeX. OH mo3BoJiSIET aBTOMAaTU3UPOBATH
OOJNBIITMHCTBO oOmepanuii paboThl C TEKCTaMM, TaKMX Kak BCTaBKa (OpMYyII,
HyMmeparnus OJIOKOB TEKCTa, BCTaBKa CCHUJIOK, TaOJMIl, PUCYHKOB U TIpodYee.
[To3BossieT paboTaTh HA HECKOJIBKUX SI3bIKAX.

Taxxke, B Hacrosiiee BpeMsl MOJYYHIA PACIPOCTPAHEHHE CIEAYIOIINE
nakeTbl O(UCHBIX MPOrpaMM, UCIOJIb3yeMbIMH Y4eOHOM Mpolecce (JaHHOe
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MIPOrpaMMHOE oOecrieueHrne yCTaHOBJICHO Ha MEepPCOHATBHBIX
KOMITbIOTEPAX, Pa3MEUIEHHBIX B YU€OHON ayTUTOPUH:

LibreOffice, MoitOduc OoOpazoanue (npuioxenus LibreOffice Writer u
MoitOduc Tekcr).

Cxema "Knaccudukaumsa
TeKCTOBbIX NMpoLEeCcCOopoB™

TexcToBbIE
Npoueccopbl

ITo cmocody ITo ko1HYecTBY ITo ITo ¢opme
HCII0.Ib30BaHHA: a.1¢aBHTOB: HA3HAYEeHHIO: TeKCTa:
® aBTOHOMHBIE e o1HOa()aBUTHEIE e o01rero e [IIHEliHEIE
® CeTeBbIC e MHOTOAT(aBUTHBIS Ha3Ha4YeHIII ® HeJIIHEeIIHbIe
® CIIeINIAaIBHOTO
Ha3HAYeHILT

£33 MyShared

Bropoii Bonipoc: TeKkcTOBbIE JOKYMEHTbI. Jle/I0Bbl€ IOKYMEHThIL.

JokyMeHTBI — 9T0 OQOpMJIECHHBIE TI0 YCTAHOBJICHHBIM TMpaBWIaM U
3a(pUKCUpPOBAHHBIE HA Pa3HBIX HOCUTEISIX MH(OpPMALMU TEKCThI, HEOOXOAUMBIE IS
pean3aluu yIpaBJSIIOIINX BO3IEUCTBUM.

JIOKYMEHT — DTO JIFOOOM MmarepmajibHbIH
HOCHTECJIb C KAKOM-JIMOO 3aKpeCIruiCcHHOM Ha
HEM JIHOOBIM CcrtocooomMm nmHdpoOpMallmeii,
Nnpe/HasHavuCeHHbLINA Uit €€ XpaHCHMUS,
rnepe/Jiadym 1 MCrioJib30BaHMs .



[loHATUE AOKYMEeHTa 1 ero B 0B

* [lOKyMeHT — 3aPUKCMPOBAHHANA Ha
HocuTene nHpopmMaLma C peKBU3UTaMMU,
NO3BONAOWMMN ee NAEHTUPULMPOBATD

* MMUCbMEHHbIN JOKYMEHT — JOKYMEHT,
NHOPMaLVs KOTOPOro 3aPpUKCMpOBaHa
3HaKaMM MMCbMEHHOCTH

» TeKCTOBbIA JOKYMEHT — COZepXKaLlmi
peyeByto MHPOpMaLMIO, 3aPUKCUPOBAHHYK
N06bIM TUMOM NMUCbMa UAKU ntobon
CUCTEMOM 3BYKO3amnmcu

Knaccudpukauusa 10KyMeHTOB

ITo criocoOy 1OKYMEHTHUPOBAHUS: PYKORUCHDbIE,
1eKMpPOHHbIC, 2paguueckue, KuHo-, homo-,
pornoooKymernmol,

ITo npoucxokaeHUr0: CaAyHceoOHbIe, TUUHbIC,
I1o ciiokHOCTH, npocmeble, Cl0MCHbIEC,

Ilo cpounocTH. éecoma cpouHosie, CPOUHbIE,
HecpouHble,

ITo rimacHocTH: HECKpemHble, ¢ 2puhom
0ZPaHUYCHUA Oocmynd,

[To hopme uzjtoxxeHusA: UHOUBUOYAIbHDIE,
munoevie, mpagapemusie;



TeKkcTOBbIE JOKYMEHTDI.

TEKCTOBOI'O IOKYMEHTA

v  CEMBOJI - MUHUMAaJIbHAsI €JUHULIA TEKCTOBOU MH(MOpPMALIUH;

v/ CJIOBO - IPOU3BOJIbHAS MMOCJ/IE10BATE/ILHOCTh OYKB U Hudp,
OrpaHHUYeHHasi C IByX CTOPOH CJIy>KeOHbIMH CUMBOJIAaMH

v CTPOKA - TPOU3RBOJIbHASA MOCJIEI0BATE/ILHOCTh CHMBOJIOB MEXK/LY
JIEBOU W MpaBOMW rpaHuiLiaMu absaua;

v IpeaJIoKeHue - TPOU3BOJIbHAaA MOCJIeA0BATEIbHOCTh CJIOB,
3aBeplIaaiacsa TOUYKOU;

v aG3aix - yacTh TEKCTA, KOTOPas 3aBepuUIaeTcs CrielHaIbHbIM
CHUMBOJIOM KOHIIa ab3aiia, mpyu 3TOM JOMYCKAITCA IMyCThIe
ab3arbr;

v/ CTPAHMILY COCTABJISIOT CTPOKHU U ab3aubl, TAO/IULIBI U
BHE/IDEHHBIE B IOKYMEHT OOBEKThI;

v' HaubOoJsiee KPYINMHOU €eAUHULIEH sABJIsIeTCA COOCTBEHHO JIOKVMEHT,
rZie BCe COCTaBJIAIOIIMEe ero ab3allbl onpeaejJieHHbBIM 0oOpa3om
CTPYKTYPHUPOBaHBbI, CHAOKeHbI TP HEOOXOAUMOCTHU
3aroJIOBKaMu, BbICTPOEHA uepapxus CTPYKTYPHbIX pPa3aesioB.

TexHoNnorma NoAroTOBKU TEKCTOBbIX
AOKYMEHTOB

bymaxkHaa TexXHONOorua

= = Py4yHas
‘:‘ <+— | 3anuck TeKkcTa
z Ha Bymare

Meuatb
Ha nuuwywen
MaLUUHKe

Tekcmel
Ha
bymaze

r'y

=

dannbl

MeyaTtb
Ha NpuHTepe
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JleJ10BbI€ TOKYMEHTbI.

JlennoBoii JOKYMEHT TNpeaHa3zHa4yeH /Uit OJHOKPATHOrO HCIONb30BaHUS.
Ero uens — mnOpUHSTHE WIM HCIOJHEHUE HENOCPEACTBEHHBIX YIPAaBICHYECKHUX
peumteHunii. OH COAEP)KUT MEepBOHA4YalbHbIE HCXOJAHBIE (haKTHHECKHE CBEJASCHMUS,
nokKasarejnM, IMapaMeTrpbl M T. II. MW SBJISETCS CPEACTBOM M  pPe3yJabTaTOM
YIpPaBIIEHYECKON AeATENIbHOCTH, T.K. yIpaBlieHHe OOLIECTBOM, WIH IpPeanpUsTHEM
npejacrasisieT co00i ¢ TOYKH 3pPEHHs TEXHOIOMMH MPOoLEece Noay4YeHHs, 00paboTku U
nepeaa4du nHGopMarmy.
K ne10BbIM JOKYMEHTAM OTHOCSTCH:

¢ nHdopMaALHOHHBIE;

4 JOKYMEHThbI KO/LIerHAJIbHbIX OPraHoOB

4 pacnopsiiuTe/IbHbIE

¢ OpraHu3alHOHHbIC

¢ JOKYMEHTHI [0 JIHYHOMY COCTABY
¢ JOKYMEHTbHI 10 XO038iliiCTBEeHHO-/IOIOBOPHOI AesITeJIbLHOCTH
¢ JOKYMEHTHI [0 XO038HCTBEeHHO-NPEeTEH3HOHHOH AesATeJILHOCTH
¢ y4eTHO-PHHAHCOBLIE
¢ JOKYMEHThI 10 BHCIHIHEIKOHOMHYECKOI 1esiTeIbHOCTH.
JlenoBbie  NOKYMEHTBI  HacTO  HAa3bIBAKOT  YHPABJCEHYECKHMH, a  HuX
COBOKYIHOCTbE —— YVHPABJICHYECKOI AOKyYMeHTAauHeill (COBOKYIHOCTb JOKYMEHTOB

10 OINpeAeIeHHOMY IIpeaMeTY ).

1. KnaccndukKanus e/ 10BbIX JOKYMEHTOB

JenoBele NOKYMEHTHlI KJIACCHMHUUHUPYIOTCS MO pPa3/IM4HbIM  NpH3HaAKaM:
MOCTYIUICHHIO, I[IPOMCXOXKIACHUIO, HANpPaBJICHHIO, CTAaAMsIM CO3JaHMUsl, CIOXKHOCTH,
CpOKaM MCIOJIHEHMsI, Ha3HAa4YeHHIO, IITAaCHOCTH, CpOKaM XpaHeHusi, (hopMe U Iap.

ITo mocTrymiieHHIO JI€/IOBbIE JIOKYMEHTBI JEaATCs Ha oduuMUalbHbIE
(cny>xeOHbIE) U JIMYHBIC.

OdbnunanbHbiii  (CJOyKeOHBIN) MAOKYMEHT CO3JdaeTrcs opraHu3auueii wuam
JOJIZKHOCTHBIM JIMIIOM M OQOpMIIsIercs B YCTAHOBIEHHOM nopsiake. JlomKHOCTHOe
JIMIIO OcyLIecTBIsieT (YHKIHMIO MIpPeJCTaBHUTEsl BJAACTH M 3aHUMMAaET MAOJIKHOCTD,
CBSI3aHHYHKO) C  BBIITOJIHEHMEM  OpPraHM3allMOHHO-PACNOPAAUTEIbHBIX, aJIMHHHC-
TPAaTUBHO-XO3:AMCTBEHHbIX 00s3aHHOCTell. Takoll NOoKyMEeHT oTparkaeT AesATEIbHOCTh
YUpEeKIASCHUS, dhupmMsbl, OpraHH3al M1, NpeanpusTHUs (rnonoKeHus, yCTaBbl,
pacropsiz>KeHHusl, [IPUKa3bl).

Cpean odHLHANBHBIX JOKYMEHTOB BbIIEISIOT JIMYHBIS, YIAOCTOBEPAOLIHE
JMYHOCTL HYeJZIOBeKa W/ MM ero mnpasa, O0O0s3aHHOCTH, a Taklke clayxkeOHoe nudo
OO01IECTBEHHOE MTOJIOKEHUE (BU3MTKA, YIOCTOBEPEHHE, CTYJASHYECKHI1 OuileT, NporyckK

U ap.).

2. Texkcr Xe10BOTo AOKYMCHTA. JIHHIrBHCTHYE€CKHE OCOOEHHOCTH TEKCTOB
CJI_VDKQGHI:.IX AOKYMECHTOB.

2.1 OyHKHIHH AeJI0BOIr0 CTHIIS
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O¢uumansHO-1e10BOMY CTHIIO NPUCYILH (DYHKUHMH BOJICH3bABJICHHS,

JAOJIZKEHCTBOBAHMS (KHUKH.. yCTap. ObITh JJOJDKHBIM, 00S3aHHbBIM), NPE/ICTaBJICHHbIE
B TEKCTAX IMPOKOIH raMMOif HMIIEPATHBHOCTH - OT KaHPOB NPHUKa3a, NOCTAHOB/ICHHS,
pacnopsukeHuss 10 NpochObl, [MOXKENaHHs, TMPEANOKEHHUs, BbIPAKAEMBIX B
xojaraiicTBax M J1es10BOii nepenucke; QyHKUMS PHKCALHH NPABOBbLIX OTHOIICHMI
(norosop, KkoHTpakT); QyHkuMs mnepesaun wuHdpopmaumn (MHPOPMALHOHHBIE

ITUCbMa, OTHEThI, CIIPABKH ).

2.2 OpuuuHaabHO-1€JI0BONH CTHIL H  $3bIK JIOKYMEHTOB, /1€JI0BOIi
nepenucKH

HoByto 31oxy B npouecce cTaHjapTi3aliy OTKpblia MAlUHHHAs 00padoTKa 1
KOMINBbIOTePH3aNusi 1eJ10npou3BoacTBa. Bidop U 3akpeniienne B NpakTHKE OJHOTO
A3bIKOBOI0 BapHaHTa M3 HECKOJIBKUX BO3MOJXKHBLIX ONpaBJaHbl 3KOHOMHYECKH,
JAHKTYIOTC TPeOOBAHMAMH BCE YCIAOKHAIOLIEHCS SKOHOMHMYECKOH M COLHAIbHO-
MOJMTHYECKON JKHM3HM oOulecTBa, TeXHHYeckuMm mnporpeccoMm. Mcnoas3osanue
YCTOMUYMBLIX (OPMYJI, NPHHATHEIX COKpalleHHii, €AMHOOOPa3HOrO pacroIOKeHHs
marepuana npu oOopMIEHHH JOKYMEHTa XapakTepHO /Ui TUMOBLIX U TpadapeTHbiX
nuceM, aHker, Ta0nMl, TEKCTOB-aHAIOroOB W T.I., [O3BOJNSET KOAMPOBATH
HH(OPMALHIO, 3aKPEIIss ONpe/ie/IeHHbIE S3bIKOBbIE CPEICTBA 32 TUIIOBOM CHTYaLIHEIi.
Hanpumep, HeoOX0AHMOCTh NMPHHATH y4acTHE B BbICTaBKE TOBApPOB MpeAnojaraer
3aMo/IHEHHE 3asiIBKH, M3TOTOBJICHHOI BLICTABOYHON opraHu3auueil tunorpadckum
cnocoboM B (Qopme ankerbl. Oco0oii cTaHAapTU3alMK  MOABEPralOTCs Tak
Ha3bIBaEMbIe TEKCTbI-AHANOrH, OJaHKH, GopmMyasipbl, B KOTOPLIX Tpadaper umeer

BU (bopmanmosauuoro TEKCTA.

Tpertnii Bonpoc: TekcroBblii nmpoueccop MS Word.

PaccmoTrpuMm paboTy ¢ TeKCTOBBIM Iporeccopom Ha mpumepe Microsoft Word
Pa3IMYHBIX BEPCUIL.
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TEKCTOBbIV MPOLIECCOP
MICROSOFL(WORD 2016

5.1. UnTepdeic nporpamme: MS Word 2016

Texcroswiii npoueccop MS Word 2016 — 710 Mommoe cpeactso
U8 CO3aHHA TEKCTOBBIX JAOKYMEHTOB JIMMHOIO Xapaxtepa win npoiec-
CHOHANBHOI HANPABIEHHOCTH.

C nomomeio MS Word sul moxere:

® HCNOAL3IOBATE M CO3AaBaTh madnons npodeccHonansio ohopm-
TICHHBIX OTYETOB, (JAKCOB H APYTHX JOKYMEHTOB;

e hopmupoBaTte, peaakTHpoBaTh M (POPMATHPOBATL JOKYMEHT HA
IKpaHe,;

® KOMOMHHPOBATL YACTH CYHMIECTBYIOUINX JOKYMEHTOB JUIA CO3aHus
HOBBIX JIOKYMEHTOBR;

® OOPMIASTEL JOKYMEHTLI C MOMONMILIO Tab/aH1l, CIIHCKOB ¥ rpaduku;

® COXPaHATh JOKYMEHTHI HA JAMCKE I8 X AainbHeHlero HCnoab3o-
BaHHA.

Crposa

MNaverns Ouctporg
AocTyna

‘

Nesaa c
[ PO T

LarorLea

‘

LT ynpsenesun

MPAE K et

.': LR B B8 Bl Bimveesii Wi sk? Nue
- . -

‘ — - AR . 9

' # 0 0 (oo asseen Aations A . A D

.4 e ame D » ! et | ) bor ot [P— - :o WX

Norcca DOy T _=

) 1

Macwrpiuse umeioad | L b Mepexag no obwexran 3

Aosyvents u swbop ohsesra _
1 e i — -
_-..—.430 — - ,‘—'; : iﬂ‘-.ﬂ,_ : ,‘,-

Crpowa Nasans mecrpyuoston  Maciurad
COCA MR Bra

Puc. 5.1
Pabouee oxno

B rpajmueckom unrepdeiice MS Word 2016 ucnonsiyiorcs pas-
NHMHLIE YIEMEHTH! YNPABICHHS, CIPYIIHPOBAHHLIE C MOMOMILIO 00LEKTa,
Ha3zuIBaeMoro «ientoi» (puc. 5.1). Oua paspaGorana aan obneruenns no-
CTYNAa K KOM3aHJaM H COCTOHT H3 BKJIAJIOK, CBS3AHHLIX C ONPeAe/IeHHLIMK
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uensmu win odvextamu. Kaxnas BKnajgka, B CBOIO OMEpeab, COCTOMT M3
HECKOJILKHX TPYNN B3aHMOCBAZAHBLIX dleMeHToB ynpasnenus. [lo cpas-
HEHHIO ¢ MEHIO H naHeIsaMH mmgﬁemoa, HCHOIB3YEMBIX B NPeAbiay-
umx sepeuax MS Word, «IeHTA» BMELIACT 3HAUHTEILHO OONbINe cojep-
AHMOI0 — KHOTIOK, KOJUICKLIHI, JIEMEHTOB JIHANOrOBLIX OKOH B T, 1.

Hoasiosareanckuii unrepdeiic «wienra»

Bee xoman sl cBe/ieHs B rPyIiLl, COCTAB KOTOPLIX 0TOOpaXaeTcs nmpu
BbI00pE ONpeaeneHtoil BKIAIKH, PACTONOKeHHOIH Ha nente (puc. 5.2).

datdtal aaiad

AaBSEh MiEdEs

LR ¥ 04y — - —— o= |

teragen Mpynoes Koo honsa rpynms

Puc. 5.2
Cmpyxmypa senme

Bxnaaku OpHEHTHPOBAHLI HA BLINOJHEHHE KOHKPETHON 3a1aum,
IPYNNLI HA KOKI0# BRIAAKES PasOMBAIOT 33JaYM HA €€ COCTaBIAIONINE,
nanpumep rpymna lllpudr ans dopmaTHpoBanns IeMEHTOB TeKcTa,
rpynna AG3au ais gopmarnposanna napamerpor abzaua u 1. 4. Knonku
KOMAH/1 B Ka¥K10il FPYNne CAykKar s OLICTPOro BHIOJIHECHHS KOMaH1L.

Brnaaxy MokHO BLIOpaTh, IMEAKHYB MO HEil 1eBOH KHOMKOM MBI
(JIKM). /Ina BuiOGpannoil BKIaAKH oTOOPa3ATCA TPYNNLI C KHONMKAMH KO-
MaHj.

B rpynnax cnpasa OT Ha3iBaHHA FPYNN PACMONAraldTcs ManeHbKHE
3HAYKH — KHOIMKH BH30BA AHANTOrosux okoH. 1o HaxaTiio Takoil kHOnKH
OTKPBLIBACTCH COOTBETCTBYIOMIEE DBOC OKHO Win obnacTe 3aja4,
COACPAKALLAS JONONHUTENBHBIE NaPAMETPLI, CBA3AHHLIE C AaHHON rpyn-
noii. OkHa ananora — HCNOABLIVIOTCH JUIS BBEJCHHS JIONOMHHTENLHLIX
JIAHHLIX, HEOOXOANMBIX /IS BRINOJIHEHHS TeX WiIH HHEIX AeiicTeuii. Hexo-
Topsie O]] conepixar Brnaaxu (Tabs) nas Gonee yaobmoit rpynnuposxu
HacTpauBaemsuix napamerpos. OJ] MOXKHO nepemeniath o IKPAHy C M0~
Mousi0 cTpoku 3aronoska. O] vensss ceepryts. [locne nacTpoiikn Beex
neoOxoanmux napamerpos OJ] neoOxoanmMo 3aKpuiTh 1100LIM KOppeKT-
HLIM criocoboM: HamaTHe Ha knonky OK man Orvena.

Office Word 2016 no3sonser peaakTHpPOBATL CTAHAAPTHLIC BRIAIKH,
CO31aBaTh HOBLIC BKNAJKH M Pa3MelaTh Ha HHX BRIOPaHHLIC KHONKH KO-
mana. Jins nocryna k uHCTpyMenTasm padoThl ¢ BKIAAKAMH NEpeiianTe Ha
sxnaaky @aiin — [Napamerput — Hactpoiika nenThi.
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Kpome nabopa BKIaA0K, KOTOpEIE OTOOPAKAIOTCH HA WICHTE» TIPH
sanycke Office Word 2016, wumelorcs BKAaJKH, HAaILIBaeMBIE KOH-
TEKCTHBIMH HHCTPYMEHTaMH, KOTOpBIC TIOABIRIOTCH B HHTepdeiice B 3aBu-
CHMOCTH OT BBITIOJIHAEMO# 3a71a4H.

KonTekcTHbIE HHCTPYMEHTHI

KoHTekCcTHRIE HHCTPYMEHTE NO3BOASIOT paloTaTs ¢ JIEMEHTOM, KO-
TOPKIi BLIJENCH HA CTPAHHLIEC, HANPHMep, ¢ TabiauLeH, H300paKeHHEM HIIH
rpauueckum oObexkToM. Ecnu mienkuyTs Takoil 2IeMeHT, OTHOCAIIMIICS K
HeMy HabOp KOHTEKCTHBLIX BKJI3J0K, BLUICJICHHLIN LBETOM, NOABHTCH pA-
J0M CO CTaHJAPTHBIMH BKIAJKAMH.

Hanpumep, na pucynxe 5.3 nocae pobasnenns Tabnumne NnoSBHINCE
ase Hosuie Bkaaaxu Koncrpykrop u Maker, npeanaznauennsie s pabo-
Th ¢ TAOIHUAME.

Puc. 5.3
Konmexcmusie uncmpysenm

Kourexcrunie MeHo
Konrtexcrume menio (Pop-up men:l%fp;xep)xar cnucok Haubonee
Y3CTO HCIOIBIYEMBIX KOMAHL. JIAHE
KontekcrHoe Menio NosRIseTcs npH UieIMKe NpaBoil KHOMKOM Mbl-
umt (ITKM) 1a anemenrte win o6nexre.
Coaepkanne KOHTEKCTHOTO MeHIO crnerudiuno s obnexra.

IIpeacrasaenne Microsoft Office Backstage

Ha nenrte naxoamrcs nalop xomana ans paboTsl B JJOKyMEHTE.
[peacrasnenne Microsoft Office Backstage (sxknaaka ®@aiin) — nabop
KOMaHj, HCnons3yemsix 18 pabots ¢ nokymenToMm (puc. 5.4). Ipeacras-
nenne Backstage — HOBas BOIMOKHOCTE B NOJIL30BATE/ILCKOM HHTEpdeii-
ce Microsoft Office Fluent n gononnwrensnas (yuxuus neHTsl, ¢ NOMO-
IILIO KOTOPOil BWNONHSETCH ynpasiacHue (aitnamu — co3gaHue, coxpa-
HEHHE, MOMCK CKPHITBIX METAJAHHBIX M MEPCOHANLHBLIX JAHHBIX H

HACTPOIIKA MapaMeTpos.
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Puc. 547"
Ipedcmaarenne Microsoft Office Backstage

IManens GuicTporo gocryna

INanens GRICTPOro AOCTYNA MO YMOJYAHHIO PACTIONOXKCHA B BEPXHEH
gacTi oxkHa npunoxkenus Word 2016 u npeanasznavena ans GuICTPOro 1o0-
cryna K Hapbonee 4acrto ucnonbiyemuiMm ryuxkunam. [Nanens GuicTtporo
AOCTYNAa MOXKHO HACTPAHBATL, JO0ABNAS B HEC HOBBLIC KOMaH LI,

Hacmpotika naneau 6sicmpozo docmyna

JAns pacTpoiikn nasenn OBICTPOro A0CTyna, a raxke aodasseHmns
WIM VAQICHHA KOMaH MEeJIKHUTE Mo Hell npasoil xuonkoil meuunn (ITKM)
i BeiOepure nyHkT meHi0 «Hactpoiika nanenu Osictporo aoctyna». C no-
MOomb0 KHONOK («/loGaBuTe», « ViaanuTe» u Ap.), PacnOnOXEHHLIX B OT-
KPLIBINEMCH OKHE, HACTpOiiTe nanens ObICTpOro aocryna. lakike 73710
MOIKHO Cienarth, BeiOpas Bknaaxky @aiin — lNlapamerpul — llanens Grict-
poro aocryna.

JApyrue ynementnl narepdeiica

Crpoka saronoska (Title bar) conepxur nndopmanno o6 nmeHn
MPOrpaMMbl H HMEHH 3arpyKeHHOro {(akrusHoro) aoxkymenrta. flpun or-
KPBITHH HOBOIO JOKYMEHTa eMy NpHCcBauBaercs BpemennHoe ums Jloxy-
mMerTN (DocumentN), rae N — 910 uncio.

Macwrrabnas nuneinxka(Ruler) ucnonesyercs ans yCTaHOBKH OTCTY-
nos 8 ab3auax 1 3aJaHHS CMEHICHNS TEKCTAa BHYTPH CTPOKH.

[Monocw npoxpyrtkn (Scroll bars) (BepTuxaneHas ¥ TOPH3IOHTANL-
Hasi) NPeAHATHAYMEHB] /Ul MPOCMOTPA YaCTH JOKYMEHTa, He MoMenarine-
rocs LEeJIHKOM B OKHE.

Crpoka cocrosuns (Status bar) npeacrasnser coGoi ropu3oHTANL-
HYIO TIOJ0CY B HHXKHeil HacTH OKHa AokymenTta. B crpoke cocrosumns

40

OoTOOpaXkarOTCH AAHHLIC O TEKYIIEM COCTOSHHH COACPXRHMOro OKHa M apy-
THe CBE/ICHHSA, 3aBMCAIINE OT KOHTEeKCTa.

Kypcop BBOIa nepememaercs no Mepe BBOAA TEKCTa H yKa3LIBaeT
MECTO B PeAaKTHPYeMOM JOKYMEHTe, Kyaa Oyaer nponiseieHa BCTaBKa
TeKcTa.
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OcHOBHBIE YJ1eMeHThI YkpaHa (s 6oJiee panaux Bepcuit MS Word.

1-2. CTpoka 3aroJ/ioBKa, CTPOKa MEHIO

%A fowypen! - icrosot Word

Baa  Bcraeka  Gopwar Cepewc  Tabmmua Oxro  Cnpaeka

3. Hane.m: CTaHJIapTHaSI

4. HaHeJIB DopMaTHPOBAHUE
i A4 Ofernei v Times NewRoman

7 Paﬁoqaﬂ oﬁnaCTb, JIMHENKH (FOpI/I30HTaJI]>Haﬂ " BepTl/IKaJIbHaﬂ), MOJIOCHI
NPOKPYTKH (TOPU30HTAJILHAS U BEPTUKAJILHASA)
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YroObl M3MEHUTH MapaMeTphl CTPAHULIBI, A TAKXXE OPUEHTAIMIO JIMCTA, HYXHO
BBINIOIHUTH KomaHay daiiin — [lapameTpsl CTpaHULIBL.

YtoObl MPOCMOTPETH, Kak OyAeT BHITTIAACTh JOKYMEHT B OyMa)KHOM, Halle4aTaHHOM
BapHaHTe, HYKHO Ha naHenu CrangapTtHas HIENIKHYTh o
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kHonke IlpeaBapureabHsii nmpocMorp. I[Ipocmorpes, 3aKpbITh OKHO
MIPEABAPUTEIBHOIO IPOCMOTPA, IIEIKHYB 10 KHOIIKE 3aKPBITh.

Jlnst ycnemHONW paboTel B TmpuKIagHOW mporpamme Microsoft Word (TexcTtoBom
MPOLIECCOpE) HY>KHO XOPOIIO YCBOUTH CIIEAYIOIINE HAIPABIICHUS:
1. PepaktupoBaHue u (popMaTUPOBAHUE CUMBOJIOB U a03al1IeB;
2. Coznanue u hopMaTUPOBAHUE CITUCKOB;
3. BcraBka B 1oKyMeHT TabnuIbl, ee GopMaTUPOBAHKE U 3alI0JHEHNE JaHHBIMH;
4. BcraBka B TOKyMEHT (GOpMYJ; pUCYHKOB, HOMEPOB CTPAHUII, KOJIOHTUTYJIOB.

YerpépThiii Bonpoc: CoxpaHeHHe W IPOBepPKAa HH(OPMALMH.

9.5. CoxpaHeHue JOKyMeHTa

[Iponece otkporTusg haiisia ceasan ¢ 3arpy3koi ¢aiina B one-
patuBHYIO 1amMaTh. Jliobble naMenenns 1npu pegakTHpoBanum
(paiima MEHAIOT JaHHBIEC B OMEPATHBHOW MaMsITH, a He B (haite
Ha JINCKE, TOITOMY /111 COXPAaHCHUSI M3MCHCHII CJe/IyeT COXpa-
HUTH (haisl Ha auck. TIpu BbinoJHEHUMH 3TOW olepauun 1npo-
rpaMMa KOMHPYET COACPKHUMOC ONEpPaTHBHOI NMaMaTH B (aiia
Ha JINCKe, 3aMenaa nmpeaniynyio sepenio daiina. Caenyer pas-
JugaTh KoMaHbl Coxpanums n Coxpanums Kax.

Komanya @aiir, Coxparums BHITIOJIHACT COXPAHCHHE JOKY-
MEHTa Ha TOM JKe JIMCKe, B TOM JKe [1alIKe U € TeM JKe UMeHeM, KO-
TOpOE OBLTO ¥ OTKPLITOro oKyMeHTa. Komanma Coxpanums kak
MPUMEHSeTcd, KOr/la IOKYMEHT HeoOXOAMMO COXpaHuTh ¢ HO-
BbIM MMEHEM MJIM B HOBOM HallKe, & TAKKe IPH COXPAaHEeHUH
haiizia, BOCCTAHOBICHHOTO NOCJAC cOOS TIPOrPAMMBbI.

B Word serpoetint konseprepul, JI0IyCKaloliie epesoji j10-
KYMEHTa B pas/inyHbie hopmathl (paciiupeds UMeH!) 18 CO-
xpanenus. Mopmar docx gasaserca BuyTpennuM GhopmaTom
Word 2007 u 2010. Heo6xoaumo yuuTbiBaTh, YTO JOKYMEHTLI
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Word 97,/2003 ¢ pacmmpennem doc coBmecTimpr 1o hopmary,
orkpeiBatoTess B Word 2007 1 2010, Ho oOpaTHBINH BapHaHT
OTKPBITE I0KYMeHT docx B Hosee panneii sepenn Word 97,/2003
HEBO3MOKEH Wi Tpebyer JAOIMOJHUTENbHLIX KOHBEPTEPOB.
B nocsesHeM ciayyae BO3MOKHA MOTEPS HEKOTOPBIX ITapaMeT-
poB (hopMaTHPOBaHMs, KOTOPLIE OTCYTCTBYIOT B CTAPLIX BEPCH-
ax Word, 1 uckaxkeHne otoOpaKeHus WM HeYaTH JOKYMEHTA.
IToaromy nipu coxpaneHun jgokymerTa Word Heobxommmo 06-
paTHTh 0coboe BHuManmne Ha Bol6op Tuia aitjia ¢ yuerom jiajib-
Helfeil paboTbl B 1peoaraeMoi BepCuu pelakTopa.

Kpome hopmartor docx n doc Boamoskio coxpanene B hop-
mare seb-gokymenta HTML (Hypertext Markup Language).

HcnpaBienue onrmook.

MNpoBepka npasonucaHus

CucTema 1nmpoBepKH MPaBonucaHis BbITOIHICT:

* nmposepky opdorpachiu 1 rpaMMaTHKH,

* pacCTaHOBKY TCPCHOCOB B CJI0BAX Y Kpas JUCTa;

* Te3aypyc CHHOHMMOB H AHTOHHMOB;

* BBISBJICHUE CTHIIHCTHYCCKUX OMNOOK;

* BHIOOP SA3BIKA.

ITporpamMma NpoBEpKW TMPABOMUCANHSA WCTTOAB3YET Opho-
rpacudecKue cI0BapH, CJIOBAPH CHHOHNUMOB W allTOHMUMOB, aJl-
FOPUTMBI MPUMEHEHHS MPaBM TPaMMaTHKHN /IS o0Hapy Kenus
ommbOK B 3naKax npennnanus, crismcetike. [Iposectn nactpoii-
KY MapaMeTpoB MPOBEPKH MPABOMHUCAITIA MOKHO Komanoii Daiii,
[apamemput, pasnen [pasonucanue.

J17ist paboTh B aBTOMATHYECKOM PEKUME CIEYeT YCTAaHOBUTh
hnaxxkn Asmomamuuecxu npoeepsams opgozpaghuro n Aemoasa-
muvecku nposepsams zpammamuxy. B aBToMaTHYECKOM peskimMe
cioBa, copepxante ophorpaduueckie ommoOKH, MoaYepKIBa-
IOTCA KPACHBIM T[BETOM, a TPAMMATIHYECKIe ONMTHOKN — 3eJIeHbIM.
[Iposepky npasonmcamig 8 Word 2010 sanycxkaior KHOMKOM
Ipasonucanue. B 3aBHCHMOCTH OT XapakTepa onMOKH OTKPBI-
BAETCA OKHO, B KOTOPOM JAETCA CTIPaBKa 0 TOM, KaKoe 1paBmio
Hapyieno, u npejiokenbl BapuanTol uernpasiennsd. 1o rpam-
MaTHyecKoil ommnbKe npeaIaraeTcs rpaMMaTHYecKHii COBeT.
Kagwi B 001leHHH ¢ JKUBBIM DE/IAKTOPOM, aBTOD TEKCTa BIiDaBe
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HE COTJIACUTRLCA C NPEeJIaraéMbIM 3aMedateM, HallpuMep B 4a-
CTH pasroBopHoil Jiekcuku. IIporpamma peasnsyer 1poBepky
npasiia «baarossyune Ha cTbike CJI0B» U HPOCHT YOUpaTh naTh
COIJIACHBIX, PACIIOIOKUBUIMXCS 110/IPAJL B COYCTAHMU CJIOB, Ha-
TPUMEP, «/I0KA3ATENLCTB /151,

Eciin BapuanTbl HETOUYHbI MW HEIIPUEMJIEeMbl, OT HHX MOXK-
HO OTKaszaTbest KoMan o Iponycmums. Ecan ke ¢i10B0O oTMe-
yeno Kaxk opdorpaduueckas oundka ToJALKO 110TOMY, 4TO OT-

CYTCTBYET B CJ0BApe CUCTEMDI aBTOMATHYECKOIT TTPOBEPKH, TO
ero MOKHO J00aBUTb B CJAOBapb.

MoKHO 1 11pOCTO 1IPpOCMATPUBATL TEKCT, a HA CJIOBaX, 110/l
YEPKHYTHIX BOJHUCTON YEPTOI, MEJKATh MPaBOi KHOITKOH MBbI-
1M 1 BHIOMPATh BAPHAHT MCHPABJICHIS:

* IPOIYCTUTh BCe — COOOLIUTH ITPOrPpaMMe, 4TO CJIOBO He
HY/KHO paciiennBaTh Kak onMOKy B ocTaBileiics 4acT JIOKY-
MCHTa,;

* 100aBUTH — €CJIN CJIOBO HAMMMCAHO TIPABIJIBHO M €TO CJIe-
JAyeT 100aBUTL B CJIOBApPD;

* aBTO3aMena — eCJN TIPEATOIATaeTCs, YTO OMMudKa MOJKeT
[IOBTOPATHCH Hpu HAdOpe M ee BCerja HYXKHO HCHPaBJIATh
MMEHHO 9THM CIIOCOOOM.

Hareiii Bonpoc: Co31aHue TEKCTOBbIX JOKYMEHTOB HA KOMIIbIOTEpe (onepanuu
BBOJ1a, PeIAKTUPOBAHUSA, (hOpMATHPOBAHUA).

CaejieHUs] IO JTAHHOMY BOIPOCY Pa3MENICHbI B MPUJIOKEHUH K KOHCIIEKTY JaHHOTO
3aHsaTus (c. 1-43).
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®opmar wpudra

Ha Bxaaake Iasnas rpynna Hlpugdhm (puc. 5.8) HacTpauBa-
eT rapaMeTphbl:

* rapaurypa mwpudra (Tun mwpud-

Calibri [Ocwosmoive = 111 = | AT A7{[20)]
Ta) — 0COGCHHOCTH HAMMCAHUS HAGOPA o 4w w w e o A -
CHMBOJIOR, BKJTIOUAST 3arIaBHbBIE 1 CTPOY- e -
Hble OYKBbI, LHQPbI, 3HAKK 1TYHKTYa-
LM 1 CIICLMATbHBIC CHMBOJIBI ( HATIPH- Puc. 5.8.
mep, Times New Roman uim Arial); Braaika Irasnas,

» pasmep mpudra (kerap) — pep- PYIHa komanz Hipugr
THKAJILHBIN pasmep mpudra, uamepsemoiii B mynkrax (1 nynkr
pasen 0,376 mm). /L ocHoBHOro Tekcra GOJBIIMHCTBA JIOKY-
MCHTOB HCHOb3YI0TCA 10— 14-11yHKTOBBIC IPUDTHI;

* KHOIIKM BapMaHTOB HAyepTatusg: 0ObIYHbIH, MTOTYKUPHBIIT,
KYPCHUB U € NOJAYEPKUBAHUEM, KOHTYPHBbIII;

» xkHonku A - Ileem mexcma v ** - [[eem evioenenust;

* BujilonaMenenue mpudra (HaACTPOUHBII, HOJACTPOYHDII).

[Mosmas nacrpoiika mpudra ¢ HOABIUIUM YHCIOM TTapaMeT-
POB BHINOJIAETCH B OKHE KOMal/lbl, OTKPHIBAIOIEMCS M3 BKJIA/1-
kW Iiaenas B rpyne lpudm knonkoi &, /lnasorosoe oKHO
KoMauabpl uMmeeT Braaaxm: [lpudgm, HUnmepean, Anumavus
(puc. 5.9). B uacrnocrTn, skianka Humepeai conepKuT napamer-
pbl: MaciTad mpudTa 1 MEKCHMBOJIBHBII HHTEPBaJ (OOBIYHDIII,
Pa3pesKCHTBIN, YIJIOTHEHbIH ).

ot | mreme |

LpaoT i aepT e Baamec:
Tevwes hnm Horman } L T "

Sy - - |8 -
Tahone fypcm %

%
Moz e peast 10
Morsrepece Koo

Tarous Sae TTC '

WOST TERCT: Doaveoeson-we! LT NSQEonies sl

=] ) 1 . S

Braseraioss

L] smmwrymen L cTewo I arees mpewaae

[T pendens wo moagmmman T kawryp T moe moorane e

s tooeass I hase o thei ™ gty

L nozcroos s> L srornered
Olpasey

Tones New Reaam
WondT TroaType, O LIo0SS3)TCR QNG B=BION X3 -0 WP, THK H K2 "pUsTED
| N ymamieweg, . | O | O |

Puc. 5.9. Hacrpoiika wpudra



21

dPopmaTupoBaHue Tekcta — odpopmMreHue
Nno Kaknm nmbo npasunam pasnmnyHbiX
Yy4YaCTKOB TeKCTa, Npu 3TOM U3MEHSETCHA He
caM TEKCT, a ero BHeLWWHuUn Bua.

Cnocobsi hopmamuposaHuUsi mekcma

N

npsimoe CtuneBoe
dopmaTrupoBaHue dopmaTrunpoBaHue

dopmMmaTupoBaHUe TEKCTa

®PopmamuposaHue — 3TO OAWNH U3 3Tarnos NoAroToBKMU
AOKYMEHTA, B XO4,e KOTOPOro COBEPLUAKTCA pPa3/iIndHbIe
onepauum no opopmMmIEHMIO A0KYMEHTA.

Onepauun popmaTupoBaHusa

BbipasHuBaHue dopmaTuposaHue - Hymepauua
ab3aues wpudTra CTpaHuu,;

. - UsmeHeHne

( R nonewn;

- usmeHenHue wpudTa;

-~

- N0 NeBomy
Kpato;

- iameHeHune
- U3MEHeHue PaccToaHUm

—4{ Ha4YepTaHuAa, mexay

- NO Npasomy
Kpato; - U3BMEHEeHue UuBeTa; CTPOKamMu

- NO UeHTpY - USMEeHEeHUe pasmepa N\

& J & S L5 MyShared

Hlecroii Bompoc: IIpuMeHeHMe HAa NPAKTHUKE M3YVYEHHOr0 MarTepuaja
(BbINOJIHEHHE _TIPAKTUYECKOI0 3aJaHusl _— co3aaHue M __¢dopmarupoBaHme
nokymenTa  (IlpaBuia  BBoAa M peaakTupoBanus _ Tekcra. IIpaBuia
dbopmaTupoBanus TekCcTa)).

Heas pa6oTbl: QopMupoBaHue yMeHH PAOOTBI C TEKCTOBBIM JOKYMEHTOM,
dhopmatupoBanue mpudTOB U ab3a1IeB.



22
3aganmue:
— BBIIIOJIHUTH HpeI[CTaBJ'IeHHBIe HHUKE 3a1aHUs (TCKCT MOIKCET 6BITB paBJ'IPI‘-IHBIM B
pa3HbIX BapHaHTax — NOJATPYyNIax y4eOHON TPYIIIbI):

Beoo u pedakmupoeanue mexcma
Vikazauusi K BbHIOJIHEHHIO YHPAKHCHHSNA

a/laTh NapamMeTpsl CTPAHMLbLL, NOJA : BepXHee - 2, HiKHee — 2, ieBoe — 3, npasoe — 2
[Tposepurs no nuHeitke wupuHy Oyayiero rekcra — ot 0 10 16
Yeranosurs Homep mpudra — 12
HaOpars 3aro10Box sroro ynpaxsenus (upudr 16)
HaGpats crneayiowmii Teker kak 00un adzay " (roects !! He naxcumams kaasuwy Enter,
[EPexo/l Ha CIIEAYIOUIYIO CTPOKY OCYUIECTBASETCH aBTOMATHYECKH )

O0pa3oBanue, OTKPLIBAIOLIEE CepbE3Hble nepenekTuBbl. CleNHalbHOCTb, aKTyalbHas HA PhIHKE TPY/a.
BoicokokBau(puuMpoBaHHbIE NPeroaBarelin, coBpeMerHas Texuudeckas 0asa. Cankr-IlerepOyprekuit
TEXHHKYM JKEJI@3HOI0POKHOI0 TpaHCHopTa o0yyaer cneuuaibHoctaM. OpraHu3auus u yrpaslieHue
IPOLIECCOM 1E€PEBO30K Ha HKEJIE3HOIOPOKHOM TPAHCHOpTE. DKCIUIYATALMs 1 PEMOHT NOABHAKHOIO
cocrasa. CTPOUTENBLCTBO, PEMOHT M SKCILIyaTAlMs NyTeBoro xossiicrea. O0CHyKHBAHHE H PEMOHT
CPEeJ/ICTB aBTOMATUKH U TelleMeXaHuku. DHeprocHabkenne. byxranrepekuii yuér u ayaur.§

CKOllllp()BaTb ATOT TEKCT, KOIHK) PAa3sMECTHTb HHIKE, B KOINHH PA3AC/INTb TEKCT HA TPH ad3aua u
CKOIMPOBATL CJIOBA «HA KEJACIHOAOPOIKHOM TPAHCIIOPTE» B KAXAVIO CHEUHAIBHOCTD

O0pa3oBaHnne, OTKPLIBAIOIIEE CepbE3Hble nepenekTusbl. CreuHaibHOCTb, aKTyalbHad Ha PhIHKE TPY/A.
BoicokokBanu(puuupoBaHHbIE NPENoaBaTe/l, COBpEeMeHHas TexHuyeckas 6asa.y
Cankr-IlerepOyprexuii TEXHHKYM 3KeJI@3HOLOPOAKHOIO TPAHCIOPTa 00yYaeT crenHatbHoCTaM Y|

Oprasu3aums 4 ynpasjieHHe NpoLeccoM MepeBo30K  Ha KeNe3HOI0POKHOM TPaHCIOpTE. DKCIUIyarauus
H PEMOHT I10/IBUZKHOTO COCTABA HA IKEJIC3HOA0POKHOM TpaHcnopre. CTpoHTENLCTBO, PEMOHT U
IKCIUIYATALMS [TYTEBOr0 X034HCTBA HA IKENE3HOA0POKHOM TpaHcnopre. OOCyKNBAHHE H PEMOHT
CPe/CTB aBTOMATHKH U TEJIEMEXAHHKH HA JKEJIE3HOIOPOKHOM TpaHcnopre. DHeprocHadxKeHne Ha
HKEJIe3HOA0POKHOM TpaHcnopre. ByxranTepekuii yuéT v ayuT Ha KeNe3HOA0POKHOM TpaHcnopre .y

Berasuts nocie tekera cumsonsi - = EL) @ - onn naxonsres wpndre Wingdings
( Bcmagxka— cumgon —opyzue cumgosr), 10cje TeKCTa NoCTaBuTh JaTy.

[Tocsie BLINOIHEHUs YIPAXKHEHUs NEPeiiTH Ha CIIS/YIOULYIO CTPAHMLLY, Ul ITOI0!
Bcmaexa — Paspwie cmpanuyvi— Hauames nosyw cmpanuyy

9 - 910 kHonka n mpocmompa neeudumbix cumeonos (nenevamacwix)

Dopmamuposanue CuUMB0108
VKa3zauus K BbINOJIHEHHIO YHPAKHECHHHA

1, HaOparts 3aronoBok sroro ynpaxsenns (wpudr 16)
2. Cxonuposars Tpu ad3aua ¢ npeasiayniei CrpaHuibl
o IMapamertphl cTpanuusl:  6ce noas — 2em

4 [IpumennTs K criosam crneayromue Gopmarst:

OO0pasoBaHue - pasmep 20, xowmyp, HONYKHPHLIIL KyPCHB.
CrneunanbHOCTE — wpudr Arial, ABoiinoe noAuépkuBanue, NOayKUpHLII, pasmep 16.
Cankr-IlerepOyprekuit  — wpudr o6suusiii, pasmep 20, ¢ TeHbI0, 3aTeM

nepeiiT Ha BKIAIKY QONOIHUMETbHO BbIOPATHL — pazpexcennsill Ha 2 NT.
cumBon Tenedon - pasmep 36.

Iosropurs hopyar cnosa OOpazoBaHue /Ui NEPBLIX CJAOB B HAZBAHUM Kaxk /1011 CHEUHANLHOCTH.
TTocuie BBINONYEHNS yNpamHEeHUs nepeiiTH Ha CHeAYIOULYIO CTPAHHLLY.

SN
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Moeropenne %ana

Ha Apyrom yuacrtke texcra | Ilpu Haxartoi KiaBuille MbILIN WWEIKHYTH

BblaennTs CHMBOJI MM TEKCT, (POPMAT KOTOPOIO HAAO MOBTOPHTH
HIenkuyrh kHONKY @opymam no oopazyy (KMCTh) O

(NPOTAMMNTL) KHUCTBIO M0 TEKCTY, K KOTOPOMY HAl0 IPHMEHHTL TOT
xe dopmar.

Heoanokparuoe
noeropenue opmara

JIBaz ikl WENKHYTL MBILLILIO 10 KHONKe Popyam no obpazyy
HIENKHYTE KHCTBIO 110 YHACTKAM, K KOTOPbIM HAJ10 IPUMEHUTE ITOT
dopmar.

@6@@3@@@”&1&@, oTkphiBaloiee cephésnbie nepenexruss. CNENHAIBHOCTD, akTyanbHas

Ha pblHKe Tpyaa. BhicOKOKBaIM(HUUUPOBAHHBIE NPEIIOgaBaTe/IH, COBpEMEHHas TexHu4yeckas 0aza ¥y

Caunkr-IleTe P § YPIrCKH M rexuukym AKeJe3HOA0POKHOI0 TpaHcnopra ody4aer

crienanbHoCTIM. Y

Wc\?@ﬂﬂmwﬂqﬂm M YIIPaBJICHHE NPOLECCOM NMEPEBO30K Ha JKEJIe3HOA0POIKHOM TPAHCHOpTe.

@6@@790@70@@31100@ M PEMOHT 1EKTPONOABUIKHOIO COCTABA HA IKEJIE3HOAOPOIKHOM TPAHCHOPTE.
Cﬂmp@mm@, PEMOHT H HKCILIYyATALMs IIYTEBOI0 X038HCTBA HA XKEJe3HOA0POKHOM
Tpascnopre. @@@WM@@MW@ M PEMOHT CPE/ACTB aBTOMATHKH U TEIEMEXaHUKH Ha
HKEJIE3HOIOPOKHOM TPAHCIIOPTE. EMWMCMM@MQMMQ HA IKEJIE3HOAOPOIKHOM TPAHCIIOPTE.
nyzmmqwcmia’ YYET M AyUT HA IKEJIE3HOAOPOKHOM Tpancnopre.y

)

-, d
A 315-67-96
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Dopmamuposanue abzayea

VKazaHHsl K BbINTOJIHEHHIO YIIPAZKHEHHS
1. HabGpars 3arosi0Bok 31oro ynpaxHenus (wpudr 16)
2. Cxonuposarhb TpH a03aua MEPBOro YNpaxKHEeHus, pa3mMep MOAYEPKHYTHIX ¢108 - 20
3. ®opmaruposars ab3ausl no odpazuy (/raenas — Aézay)
1 w11t ab3ay — no nesomy kpaio, orcryn cnesa — 0, ecnpasa - 5 5¢cm;
2-011 — no uenrpy , 6e3 OTCTYIOB,
3- uit — no mmpuse, orcryn cnesa — 2cm., cnpasa —0, BeicTvn nepsoii crpoku — 2em.
4. Brienuts Bee 3 ad3aua, yCTaHOBUTL PACCTOSHUE MEKAY HUMH 12 1T
5. Cxonuposars | — blil ab3au, BLIPOBHATH 10 NIPABOMY KPalo, OTCTYII cnpasa — Scm.

paccmosanue Mexy
ad3auamu

BbLACNINUTL ab3aubl, A83ay—> Hnmepean neped w nocie (abzaua)
3aaars HHTepBaisl, OK.

Paccranoska
IEPEHOCOB CJIOB

B menio — Pazmemka CMpanHubl—r Paccmanoera nepenocoe—
asmomamuyecKas — K TCKCTY HWIH Pyunas — k BblLe/IeHHbIM ad3auam.

Qégg_m&le, OTKPLIBAIOLIEE CEPbEIHLIE NEePCIIEKTHBL.

CriennansHOCTh, aKTyallbHas Ha PbIHKE TPy/a.
BoicokokBann(puUHPOBaHHbIE [IPEIO/1aBaTellH, COBpEMeHHas

TexHudeckas Daszal

( ;QI;IKQZ -1/ em QQQ VD2CKU u TEXHHKYM JKEJIE3HOAOPONKHOIO TpaHcnopra odyqaer

crnenmanbHoCcTAM Y

OpraHuaauml H YHpasJIEHHE [NPpOUECCOM II€pPeBO30K HAa IKEJIC3HOAOPOIKHOM TpaHCcHnopre

OO0cnyKuBaHHE H PEMOHT JIEKTPOIOABHIKHOIO COCTABA HA JKEJIe3IHOAOPOIKHON
TpaHcnopre. CTPOMTENLCTBO, PEMOHT M IKCIUIYATallMs IYTEeBOro XO3siicTBa Hi
JKEJIe3HOMOPOXKHOM TpaHcnopre. O0CiyKHBaHHE M PEMOHT CPE/ICTB aBTOMATHKI
M TeNeMEXaHMKH Ha  JKeJIe3HOIOPOKHOM TpaHCHOpTe. DHEprocHadmKeHue Hi
JKEJIE3HOMOPOKHOM  TpaHcnopre. bByxraanrepckuit  yuéT M ayaMT  Hi
JKEJIe3HOMOPOKHOM TpaHcnopre.y

QQQ@QQM, OTKPbIBAIOLIEE CEPLE3HBIE MEPCHEKTHBbI.

CrienqHaibHOCTh, aKTyallbHasl Ha PhlHKE TPy/a.

Bucoxoxaa.uuq)uuuposauuue npenojgasareliy, COBpeMEeHHaA TeXHHYeCKan

Oazaq
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IMepeiiTi Ha cineayOULYIO CTPAHHLLY

Dopmamuposarue abzayes — ynparCHeHus
Bce noasi no 2 cm
1-vtit ab3ay - no aegomy Kpawo 6e3 omcmynos, 2-oli - no yewmpy ¢ omcemynamu no 2cm., 3-uti — no
WUPUHE C 8BICMYNOM nepeol‘l CMpOKU — Ha 3em.

Q@QM@L&Q, OTKphIBaloliee cepbe3nble nepenekTuBbl. CHeuHaIbHOCTh, AKTYAILHAs Ha PhIHKEe

Tpyaa. BeicokokBannduumpoBaHHbIe HpenojaBarelin, COBpeMeHHas TexHuyeckas 6aza.

km-11 Kuu TEXHUKYM JKeJIe3HOA0POKHOIO
TpaHcnopra o0y4aer cneuualbHOCTAM.,
Oprasu3anus 1 ylpasjieHHe NpoLeccoM NepeBo30K Ha JkKele3HOA0poKHOM TpaHcnopre. OOcykuBaHue
M PeMOHT 2JJEKTPONOJABHAKHOIO COCTABA HA IKENE3HOJOPOKHOM TPaHCHOPTE.
CrpouteabcTBO,  PeMOHT M OKCIUIyaTauuss  [yTeBOoro  Xossiicrea  Ha

KEJNeIHOAOPOKHOM TpaHcnopre. OOCHyKUBAHME W PEMOHT CPEACTB ABTOMATUKH M

TEJIEMEXAHHKH  Ha KEJIC3HOIOPOKHOM  TpaHcnopre.  DHeprocHadkeHHe Ha
KEJNeIHOJOPOKHOM TpaHcnopre. byxrantepekuil yuér u ayauT Ha Kele3HOA0POKHOM
TPAaHCNopTe.

Cronuposame 3-utt ad3ay, siPOEHAMb NO WUPUKE C OMCMYNOM NEPBOL CMPOKU — HA 3 CM.

Oprasusanus 1 ynpasieHne npoLeccoM MepeBo30K Ha KeAe3HOA0POKHOM TPAHCHIOPTE.
OOcnyxuBaHHe W PEMOHT  IGKTPONOJABUAHOIO COCTABA HA  IKEIC3HOJAOPOKHOM  TPAHCIOPTE.
CTpoMTeNbCTBO, PEMOHT M IKCIUIYATALM NYTEBOrO XO3AHCTBA HA IKEJNE3HOAOPOKHOM TPAHCIOPTE.
OO0cnykuBaHHE H PEMOHT CPEACTB ABTOMATHKH M TEJEMEXAHWKH HA IKENEe3HOJ0POIKHOM TPaHCHopre.
JHeprocHaOJKeHHE Ha  KEJIC3HONOPOKHOM TpaHcnopre. byxranrepckuit y4ér u  ayaur Ha
KEJIE3HOI0POIKHOM TPAHCIIOPTE.

Crkonuposamp 3-uti ab3ay, 6elpOEHAMb NO WUPUHE C OMCNYNOM NEPBOL CMPOKU — Ha 3 cM., ¢
OMCMynamu c1ega u cnpasa — Ha 3cm.
Oprannsauns u ynpasieHHe IpoLeccoM NepeBo3ok
Ha KEJe3HOAOPOKHOM TpaHcnopre. OOCHYKHBAHHE M PEMOHT
JIEKTPONIOABHAKHOIO COCTABA HA IKEIE3HOJAOPOKHOM TPAHCIOPTE.
CrpouTensCcTBO, PEMOHT M IKCIUIYATAlMs [YTEBOro Xo3afictBa Ha
KENe3HOAOPOKHOM Tpancnopre. OOCHyKHBAHHE M PEMOHT CPEICTB
ABTOMATHKH M TEJEMEXAHHKH Ha IKENE3HOJAOPOKHOM TPAHCIOPTE.
JHeprocHadkeHHne Ha KEJE3HOIOPOKHOM TpaHcnopre.
byxranrepekuii y4€r i ayuT Ha XKee3HOA0POKHOM TPAHCIIOPTE.

— IIOAT'OTOBUTH OTYET O BBIIIOJIHCHUM HpaKTHqCCKOﬁ pa6OTI)I.

3ajjaHue Ha CaMONIOITOTOBKY (JioMalllHee 3a/laHue):

1. [HeranpHO mMpopadOTaTh, 3aKOHCIIEKTUPOBATH MAaTEepUall 3aHATH, Pa3MEIICHHBIN
B JIAHHOM ITJIaH-KOHCIIEKTe (J4acTh 1-2), B yueOHHKE, yKa3aHHOM Ha C.2 TEKYIIETO
JIOKyMEHTA.

2. TloarotoBUTH OTYET O BHINOJHEHUH MPAKTUYECKON PabOTHI, MOATOTOBUTHCS K
3alUTe TaHHOW pabOoThI.

3. TloaroToBHTHCS K OMPOCY IO MPOHICHHOMY MaTepuay.



